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Welcome & Contact Info
Dear Pre-K Family Member:

The purpose of this handbook is to help you understand this unique educational
initiative, to explain the goals and objectives of the program, and to offer
suggestions that will help your child be successful in the Pre-K program and
throughout his or her educational career. We value your input and the opportunity
to work together towards your child’s successful education. Please contact your
school administration and teachers with any questions or suggestions. You may
also want to visit the Greene County School System Website or Bright from the
Start: Georgia Department of Early Care and Learning website for more
information. Greene County Schools would like to wish you and your child a
fantastic Pre-K school year.

Mrs. Priscilla Jones
Preschool Coordinator
priscilla.jones@greene.k12.ga.us
706-454-1064

PreK
Teachers

Jessica
Harris

Jennifer
Rosenblum

Evelyn
Warren

PreK Para Inez
Humphrey

Cynthia
Rivers

Tyya
Alexander

PreK3 Teachers Heidi
Conklin

Lisa
Horton

SLP Bailee
Adams

Linda
Billingsley

Simone
Champion-Hill

Tamara
Brown

Parent Engagement
Specialist 

Verley
Dotson
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Preschool Registration Guidelines
o _____ Certified Birth Certificate (copy is acceptable), or other

proof of age document such as official medical documents,
insurance policies, green cards, passports, and etc.

o _____ Immunization Certificate (Form 3231)
o _____ Social Security Number (copy of card)
o _____ Ear, Eye & Dental Examination (Form 3330)
o _____ Documentation of Services (if applicable – Medicaid, WIC,

PeachCare, Food Stamps)
o _____ Proof of Residency (utility bill, rental agreement, services

information, etc.)
o Your child will not start school without proof of age

eligibilityon file the first day of school. The program is free and
open to all children who reside in Georgia and are 4 years old by
September 1, 2023.
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Important Information
Attendance
If a child is sick or does not attend for any reason, please provide a written explanation of any
absences with each occurrence as necessary when your child returns to school. Children who are
absent from school for an excessive amount of time unexcused (not related to illness or family
emergency) will be reported to Bright from the Start.

Tardiness
Please be on time so the teacher will can effectively serve your child in the Pre-kindergarten
program. Your child is considered tardy if he/she arrives after the appropriate arrival time.
Children who are late or leave early for ten consecutive days without a medical or other
reasonable explanation will be removed from the roster, and Bright from the Start will be
notified.

Dress Code
Please send children dressed appropriate for the weather and for activities such as painting,
outdoor play, working on the carpet, etc. Children are involved in activities, which may soil their
clothes. Choose garments that your child can fasten him/herself. Please label clothing with the
child’s name. Flip-flops, clogs, and Sunday shoes are not practical for children in our program.
Please leave all valuables (jewelry, money, watches, hair bows, etc.) at home. We cannot be
responsible for lost items.

Items Needed 
Your child will need a change of clothes, including underwear and socks (seasonally
appropriate), small book bag or backpack, blanket or towel and other items as requested by
teacher. Candy, toys, lunch boxes, soda, or other snacks should remain at home.

Illness
Children with a temperature of 100.3 degrees or more, a rash, excessive cough or nasal
discharge, vomiting, headache, diarrhea, chicken pox, pink eye/conjunctivitis, or other ailments
will be sent home. Children with communicable diseases may not return to school until cleared
by a health professional (school nurses, doctor, or health department). Students will be screened
daily.
PLEASE KEEP ALL PHONE NUMBERS CURRENT SO THAT WE MAY HAVE
REACH YOU IN THE CASE OF AN EMERGENCY. THIS IS VERY IMPORTANT TO
HAVE SEVERAL CONTACT NUMBERS.

Medications
Medication will only be dispensed if the proper form is filled out and on file. Please be sure to
fill out a medication form with the school nurse.
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Parental Involvement
Parents/guardians/family members are encouraged to participate in at
least one activity per month at home. Monthly calendars will be sent
home. Parents/guardians are expected to attend two conferences per year
with the child’s teacher. * BFTS requires two mandatory conferences
during the school year. Conferences will be held via Face to face at
the school. Please be on time and keep all appointments with all school
staff. If you need to cancel or reschedule, notify the teacher as soon as
possible.
Parents/guardians are responsible for informing staff members of any
change in address, phone numbers, change in family status (separation,
divorce, etc.), job information, emergency contact persons, adults
authorized to pick up children, etc. We need to keep all paperwork up-
to-dated to ensure the best care for your child. Thank you for
understanding.

Opportunities to Participate

• Parent Engagement

We always need the help of parents/family members. We will enlist
your help throughout the year for special “engagement
opportunities.” Teachers will keep you up-to-date.

• Special Activities

We will have several fun events throughout the school year during
regular school hours. These may include class parties, holiday events,
field trips, etc.
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Group A Group B

8:00 Breakfast/Pledge/MOS 8:00 Breakfast/Pledge/MOS

8:30 Opening Activity 8:30 Opening Activity

8:40 Large Group Time: Morning Meeting & Calendar 8:40 Large Group Time: Morning Meeting & Calendar

8:50 Phonological Awareness Activities 8:50 Phonological Awareness Activities

9:05 Small Group 9:05 Music & Movement

Opening 9:10 Story Time #1

Mini Lesson 9:30 Small Group

Work Period Opening

Closing Mini Lesson

9:35 Music & Movement Work Period

9:40 Story Time #1 Closing

10:00 Recess/Bathroom Break 10:00 Large Group Literacy/Shared Writing

10:30 Large Group Literacy/Shared Writing 10:15 Journal Writing

10:45 Journal Writing 10:30 Story Time #2

11:00 Story Time #2 10:50 Recess/Bathroom Break

11:20 Lunch 11:30 Lunch

11:50 Restroom & Water 11:55 Restroom & Water

12:00 Rest Time 12:00 Rest Time

12:45 Small Group #2 12:45 Small Group

1:15 Center Time 1:15 Center Time

2:10 Clean Up/Restroom/Snack 2:20 Clean Up/Restroom/ Snack

2:25 Closing Activity 2:25 Closing Activity

2:30 Student Dismissal 2:30 Student Dismissal
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School Readiness - How does
Georgia’s Pre-K Program prepare a
child for success in Kindergarten and
later school years?
The first of the National Education Goals states "all children will start school
ready to learn." Keeping in mind the following contexts, Georgia formulated
a definition of school readiness. We believe school readiness must be defined
within the context of the nature of four year olds and how they learn. We
believe it must be defined within the context of families and how they live.
School readiness must be defined within the context of communities and the
services they provide. And, it must be defined within the context of schools
and their readiness for children.

A child's readiness for school is when...

• possible health barriers that block learning have been detected,
• suspected physical or mental disabilities have been addressed,
• enthusiasm, curiosity, and persistence toward learning is demonstrated,
• feelings of both self and others are recognized,
• social and interpersonal skills are emerging,
• communication with others is effective,
• early literacy skills are evident, and
• a general knowledge about the world, things, places, events, and people has

been acquiring
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Curriculum
• Georgia has a long history as a leader in promoting early learning

and development outcomes for children. Recently, Georgia
introduced its latest set of high-quality, research-based early
learning standards for children birth to age five called the Georgia
Early Learning and Development Standards (GELDS). The
GELDS promote quality learning experiences for children and
address the question, “What should children from birth to age five
know and be able to do?” They are a set of appropriate, attainable
standards that are flexible enough to support children’s individual
rates of development, approaches to learning, and cultural context.
The GELDS are a continuum of skills, behaviors, and concepts
that children develop throughout this time of life. They are divided
into age groups and serve as a framework for learning. The
GELDS are aligned with the Head Start Child Outcomes
Framework, the CCGPS for K-12, and the Work Sampling System
Assessment.

• Frog Street Pre-K is a high quality, research-based curriculum
organized into ten skills domains that support integration of
curriculum and builds connections between and among all
disciplines. Frog Street Pre-K is a comprehensive, research-based
program that integrates instruction across developmental domains
and early learning disciplines. The program is engaging for both
teachers and children and is easy to implement!
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School & Classroom Rules
Our rules, or guidelines, will be developed as a class on the first day of
school, based on the school wide PAWS program. The main focus is on
positive behavior choices and helping to develop these in your child.

Our Class Rules
Looking Eyes
Listening Ears
Quiet Mouth
Helping Hands
Walking Feet

P-prepare to work
A-always
W-walk quietly
S-show respect

We understand that Pre-kindergarten children are very active; however,
we expect them to maintain self-control at school so that they and others
can learn and enjoy school activities. Should your child become out-of-
control and cause excessive disruption or harm to himself/herself or
others, you will be contacted to remove your child from school for the
remainder of the day. Additionally, a conference will be scheduled as
soon as possible to discuss the problem and design strategies to help
solve it.

337451_8104
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WSO/Progress Reports
The Work Sampling System is a curriculum-embedded, authentic
performance assessment for teachers to use to assess young students'
development in multiple domains. The program features updated
content, based on Common Core and state early learning guidelines and
current research in the field of early childhood education. The online
system has been redesigned with streamlined functionality and
embedded video support to make assessment and reporting easier and
more effective.

Progress Report will be issued 4 times a year. During mandatory parent
conferences, teachers will share Georgia’s PreK Progress Report. This
report provides information on your child’s performance in
language/literacy, mathematics, social studies, science, social/emotional
development, health and physical development, creative expression and
approaches to play and learning.
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Parent Conferences
o August 22, 2023
o October 9, 2023
o March 19, 2024
o May 14-21, 2024
(a day will be assigned)

* BFTS requires two mandatory
conferences during the school
year. Conferences will be held
in-person at the school.
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Center Closing Procedures
In case of inclement weather or other
emergencies, you will be notified via robo
call, social media or phone calls. It is
important that you keep your contact
information updated.

Transportation & Safety
CBJ Staff members must be notified before
1:00 pm if you have any transportation
changes.
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What to send to PreK
o Book bag (clear or
mesh)
o Blanket
o Change of clothes
(seasonal)
o 1” white notebook
o 1 ½” black notebook

Class donations
Snacks for 22, sanitizer, Kleenex, baby wipes, paper
towels, disinfectant wipes, storage bags, and sandwich
bags
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Agenda & Homework
Agendas and homework will be sent home
daily. Please check and sign. If you have
any questions or concerns, please contact
(706) 453-7688 or (706) 454-1064.

This is an important part of
communication.
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CBJ Pre-K & Family
Contract and Medical &
Consent Form
Child’s Name ______________________________________________________________
Child’s Physician ____________________________________________________________
Preferred Hospital ___________________________________________________________

I do hereby give my consent to the Coordinator of Greene County Preschool or her duly appointed
representative, for my child to receive medical or surgical aid as may be deemed necessary and expedient
by a duly licensed or recognized physician or surgeon in case of an emergency when the parents cannot
be reached. Consent is also given for the Coordinator or her duly appointed representative to transport the
child for emergency medical treatment, if the parents cannot be reached.

Signed ____________________________________________________________________
Relationship to child _________________________________________________________
Date ______________________________________________________________________

School starts promptly at 7:50am and dismisses at 2:40pm. Late arrival and early dismissal is disruptive
not only to your child’s learning, but to the entire class. Picking up your child prior to dismissal without a
doctor’s excuse or other reasonable explanation is considered a “tardy” within the boundaries of the Pre-
K program.

You must submit to your child’s teacher a handwritten note from either yourself or your child’s doctor if
he/she is absent within two days of their return to school. Failure to do so will automatically mark that
absence as unexcused.

Children who are chronically absent or tardy will be referred to the school administrators and Pre-K
Coordinator. Chronic tardiness is defined as late arrival or early departure more than once a week.
Chronic absenteeism is defined as missing more than two days per month without medical or other
reasonable explanation.

Children who continue to be chronically tardy or absent after intervention will be referred to Bright from
the Start for disenrollment. Children, who do not attend class, are late, or leave early for ten consecutive
days without a medical or other reasonable explanation, will be removed from the roster.

By signing this form, you confirm that you understand and will make every effort to abide by the rules of
the Pre-K program’s and Greene County School’s attendance policy.

Parent/Guardian Signature ___________________________________ Date ____________________
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Parental Request for
Medication
Please note: Medications shall be given to children only with signed, written
permission. Permission shall contain date, type, drug name, time and dosage. It
shall be in the original container, not have an expired date, and labeled with the
appropriate child’s name. Dosages greater than specified on the label shall not be
given.

Child’s Name __________________________________________________
Date __________________________________________________________
Greene County Preschool has my permission to administer the following
medication:
Drug name and/or prescription number _______________________________
Dosage to be given _______________________________________________
Time(s) to be given _______________________________________________
Special instructions _______________________________________________
Parent/Guardian Signature and Date _________________________________
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Greene County Primary School
The Quest for Excellence

Explore. Learn. Create.

Student/Parent Handbook
2023-2024

Thisagendabelongs to:

Name

(706)486-4117
(706)486-4974 FAX

1401 Highway 77 North
Union Point, Georgia 30669
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Greene County Primary School

Mission
Our Mission at GCPS is to sustain a culture of high expectations. Our
culture connects students, parents, and team members to a shared purpose
of personalized learning. This learning will focused on literacy, problem
solving, and social and emotional development.

Vision

GCPS will be recognized as an exemplary school in Georgia.
We focus on:

● Instilling the value of being a hard worker

● Engaging students in an academically challenging environment

● Showing respect to all stakeholders

● Displaying organizational integrity

School Pledge

I pledge to do my best at Greene County Primary School. I will show respect
for my school and community. I will help keep our school clean and obey the
rules. I will work hard in class. I will be kind at all times. I will do my best to
make our school a School of Excellence, even if it takes all I have.
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Welcome to Greene County Primary School
1401 Highway 77 North

Union Point, Georgia
Phone (706) 486.4 117

Fax (706) 486.4974
Ashlie W. Miller,Principal

Jody Worth, Assistant Principal

Welcome to Greene County Primary School for the 2023-2024 school year. I know that i t promises to be
filled with golden opportunities for all of our students as we strive to sustain a culture of high expectations that
connects students, parents and team members to a shared purpose of educating our students in an academically
challenging environment, which emphasizes the joy of learn ing on a dai ly basis while promoting growth and
achievement.

As we begin this new year, we pledge to you that this will be a year of engaging, meaningful and rigorous
work in our classrooms along with some fun and special events. The vision for the school is that GCPS will be
recognized as the exemplary primary school in Georgia. I look forward to accomplishing this task with the faculty
and staff, as we collaboratively provide outstand ing learning opportunities for our students.

The faculty, staff, and I are looking forward to a productive pa1tnership with you to ensure our children can
achieve their highest potential. We recognize that in order to be successful in school, our children need support from
both the home and school. We know a strong partnership with you will make a great difference in your child's
education. As pa1tners, we share the responsibi lity for our chi ldren's success and want you to know that we will do
our ve1y best to cany out our responsibilities. We ask that you guide and support your chi ld's learning by ensuring
that he/she:

I ) Attends school daily and arrives on time, ready for the day's learning experience

2) Completes all homework assignments given by teachers

3) Reads daily to develop a love for reading and to improve literacy skills

4) Shares school experienceswith you so that you are aware of his/her school life

5) Informs you if he/she needs additional suppo1t in any area or subject.

I anticipate a wonderful year at GCPS supporting these amazing students, parents, and faculty! The
wonderful staff and T feel privileged to be a part of this school family. We thank you for your support and look
forward to seeing you in August. It is an honor to be a mem ber of Team GCPS!

Sincerely,

Ashlie Miller
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Greene County School System

Code of
Student
Conduct

2023-2024

The Greene County School System is committed to excellence in
education and preparation of all our students with the knowledge,
skills and ethics required for responsible citizenship and productive
employment.
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Greene County School System Code of Conduct
Georgia law requires the Greene County School System (“GCSS”) Board of Education to have policies “designed
to improve the student learning environment by improving student behavior and discipline.” These policies
must include a Code of Student Conduct (“Code”) that contains standards for student behavior and discipline
consequences. This Code also states the GCSS’s guiding principles on school culture and climate through
implementation of the Positive Behavioral Interventions and Supports (“PBIS”) framework in each GCSS
school and through the use of objective, consistent, equitable, and progressive discipline when necessary. The
Code will be taught by all teachers during the first two weeks of school. All students will receive a copy of
the Code in their agendas and parents have access to the Code through the school district website at
https://www.greene.k12.ga.us/.

Table of Contents
Guiding Principles 12

Student Conduct and Behavior 13

Scope of the Student Code of Conduct 14

Student Dress Codes and Uniforms 15

Prohibited Items 17

Discipline Guide 19

District Imposed Consequences 20

Attendance 28

Authorization for Suspension

Appeal Process for Suspension

Discipline for Students Eligible for Services under the Individuals with Disabilities Act 39

Discipline for Students Eligible for Services under Section 504 of the Rehabilitation Act of 1973 40

Glossary 44
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Guiding Principles
The Greene County School System is committed to providing a safe and orderly environment and believes a
positive school climate promotes a productive learning environment. Greene County schools use a PBIS
framework to approach behavior and student discipline in a preventive manner. PBIS is an evidence- based
framework that assists school teams in improving the quality of the school experience for all stakeholders. All
Greene County schools have developed an individual PBIS plan that strives to teach students expected behaviors
and acknowledges students when they are successful.

This Code is comprised of policies, rules, and expectations by which order is established and maintained
for the benefit of all stakeholders. Discipline within a school must have the qualities of objectivity, consistency,
and equity. It is the responsibility of all school personnel, students, parents, external stakeholders, and the
greater community to ensure the school environment encourages a climate conducive to learning.

This Code is intended to be an instructive policy based on interventions and supports for students. However,
when consequences are warranted, they shall be implemented based on a system of progressive discipline.
Minor infractions and first offenses have less serious consequences than major infractions and repeat offenses.
Factors such as age, grade level, social, emotional and intellectual development, and overall student rights and
responsibilities shall also be considered. Disciplinary issues will be resolved by every means possible prior to
exclusion from school. Equitable and reasonable procedures will be followed to assure students of their rights.

Greene County School System expects all stakeholders to demonstrate mutual respect for the rights of others.
It is expected that all involved in teaching and learning fully accept their responsibilities to model and practice
the Guiding Principles: Participate Fully in the Learning Process, Contribute to a Safe and Productive School
Environment, and Show Respect for Yourself and Others. Each school will create its own Behavior
Expectations as part of their PBIS plan.

Stakeholders’ responsibilities are outlined below:

Student Responsibilities:
● Arrive on time to school daily, be prepared for class, and complete assignments to the best of

their ability
● Follow the Student Code of Conduct and school-wide behavior expectations
● Model and practice the expected behaviors and guiding principles
● Notify school staff about any dangerous behavior, bullying, or activity that occurs on school

grounds or off school grounds when it may result in disruption of the educational setting
● Accept and respect individual differences and people
● Bring only those materials to school that are allowed
● Keep parents informed of school related issues
● Ask school personnel or other trusted adults for help in solving problems

Parent/Guardian R e s p o n s i b i l i t i e s :
● Read the Student Code of Conduct with your child(ren)
● Make certain your child(ren) attends school regularly and on time
● Notify the school of absences or tardies in a timely manner
● Monitor your child(ren)’s academic and behavioral progress
● Talk to your child(ren) about school and behavioral expectations
● Visit your child(ren)’s school as necessary
● Play an active role and support your child(ren)’s educational experience
● Teach and model for your child to respect the rights and property of others
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Teacher Responsibil ities:
● Teach and review the Student Code of Conduct
● Use well planned, creative, and engaging instructional plans daily
● Set expectations, teach, model, and reinforce positive behavior
● Use appropriate classroom management strategies to maintain a learning

environment that supports academic success
● Provide students with meaningful and relevant feedback on their behavioral and

academic progress
● Maintain a safe and orderly classroom by using prevention and interventionstrategies
● Provide corrective feedback and re-teach appropriate behaviors when a student

demonstrates misconduct
● Use professional judgment to prevent minor incidents from escalating
● Keep parents informed of students’ academic progress and behavior through

regular communication
● Refer students in need of additional support to the appropriate resources
● Request additional training and/or staff development as needed

Administrator R e s p o n s i b i l i t i e s :
● Distribute the Student Code of Conduct to school stakeholders
● Implement the Student Code of Conduct in a fair and consistent manner
● Implement all Greene County School System policies in a fair and consistent manner
● Maintain a safe and orderly school by using prevention and intervention strategies
● Provide students will meaningful and relevant positive feedback on their

behavioral and academic progress
● Communicate policies, expectations, and concerns and respond to complaints or

concerns from students and parents in a timely manner
● Use professional judgment to prevent minor behavioral incidents from escalating
● Monitor, support, and sustain the effective implementation and maintenance of

Positive Behavioral Interventions and Support (PBIS)
● Define, teach, model, reinforce, and support appropriate student behaviors to create

positive school environments
● Provide meaningful opportunities for parent participation and involvement
● Identify appropriate training and resources as needed to implement positive

behavior interventions and supports
● Establish a Threat Assessment Team comprised of persons with expertise in counseling, instruction,

school a d m i n i s t r a t i o n , and law e n f o r c e m e n t . Their d u t i e s include
c o o r d i n a t i o n of resources, assessments and intervention for students whose behavior poses a
threat to the safety of school and/or staff.

Additional School-based Staff Responsibilities:
● Maintain a safe and orderly school environment by modeling and supporting appropriate

student behaviors
● Provide students with meaningful and relevant positive feedback on their behavioral progress
● Provide appropriate corrective feedback and re-teach appropriate behaviors when a student

demonstrates misconduct
● Monitor, support, and sustain the effective implementation and maintenance of a positive school

culture and learning environment
● Use professional judgment to prevent minor incidents from escalating

District Staff Responsibilities:
● Create and implement policies and procedures that encourage safe and orderly schools for all
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students, school staff, and principals
● Protect the legal rights of school staff, principals, students and parents
● Provide appropriate training and resources to implement positive behavior interventions and

supports at each school
● Assist parents who are unable to resolve issues at the school level
● Utilize individual school discipline data to identify and allocate professional development services

for school administrators and staff
● Support school Threat Assessment Teams
● Review and revise the Student Code of Conduct annually

Stakeholders are collaborative partners in education and each plays an important role in the commitment to
educating all students to reach their highest potential.

Student Conduct and Behavior
All GCSS students are expected to:

● Participate fully in the learning process. Students should report to school and class on time, attend all
regularly scheduled classes, remain in class until excused or dismissed, complete assignments to the
best of their ability, and avoid disrupting the learning environment.

● Contribute to a safe and productive school environment. Students should comply with expected
behaviors and avoid behaviors prohibited by the Code of Student Conduct.

● Show respect for yourself and others. Students should respect the knowledge and authority of teachers,
administrators, and other school personnel. Students should follow directions and use acceptable and
courteous language.

Equity and Student Discipline
The GCSS is committed to reducing the racial/ethnic disproportionality that exists in student discipline.
Embedding equity work into school discipline training and support services is critical to reducing
disproportionality. Additionally, GCSS is dedicated to collecting, reporting, and using disaggregated
discipline data to assess whether the discipline systems are effective for all students. Culturally responsive
discipline practices are critical to reducing discipline disparities. Finally, the district strives for greater
consistency and equity in the implementation of student discipline. School administrators are encouraged
to regularly consult with one another and the district office to ensure equitable discipline in schools.
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Positive Behavioral Interventions and Supports
(PBIS)

Our commitment to a preventive approach to student behavior is reflected in our use of Positive Behavioral
Interventions and Supports (“PBIS”). PBIS is an evidence-based framework that assists school teams in
improving the quality of school life, otherwise known as “school climate.” Every GCSS school has developed
an individual PBIS plan designed to create a positive school climate. PBIS is an
evidence-based framework that assists school teams in implementing systems change. In general, the
plans focus on (a) teaching expectations at the beginning of each year and re-teaching as needed, (b)
acknowledging when students meet behavioral expectations, thus improving motivation and engagement, and
(c) examining when, where, and why misbehaviors are occurring to find solutions and address unmet needs.
PBIS plans focus on preventing problems by teaching expectations at the beginning of each year, reviewing
expectations as necessary, and treating minor misbehavior as a learning opportunity. Teaching desired
behaviors to reduce misconduct as much as possible is based on three principles:

● All behavior is learned;
● Any repeated behavior is serving a purpose for the student; and
● Student behavior can be changed.

Confidentiality Regarding Discipline
Confidentiality is an important part of student discipline. Federal and state law requires GCSS to protect
the confidentiality of individual student information including any disciplinary action. In some circumstances,
a student may be involved in a behavior incident that includes other students. GCSS may not provide information
to parents about disciplinary actions imposed on students other than their own.

Scope of Code of Student Conduct
The Code of Student Conduct applies:

● On school property, including on school buses and at school bus stops in the community
● Off school property while attending and/or traveling to or from a school-related activity, function, or

event
● Any conduct of a student outside of school hours or away from school, which could result in the

student being criminally charged with a felony and which makes the student’s continued presence at
school a potential danger to persons or property at the school or which, disrupts the educational
process. This may include conduct outside of school via social media. (O.C.G.A. §20- 751.5(c)).

Student conduct on school buses is a very serious matter. Of particular note:
1. Students shall be prohibited from acts of physical violence, bullying, battery or physical assault,

or verbal assault of other persons on the school bus; disrespectful conduct toward the school bus
driver or other persons on the school bus; or other unruly behavior (O.C.G.A.§ 20-2- 751.5(b)(1)(A)).

2. Students shall be prohibited from using any electronic devices during the operation of a school
bus (including cell phones, audible radios, headphones, or any other electronic device) in any manner
that might interfere with the school bus communications equipment or the school bus driver’s
operation of the school bus.

3. Students shall be prohibited from using mirrors, lasers, flash cameras, or any other lights or reflective
devices in a manner that might interfere with the school bus driver’s operation of the school bus.
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DressCode
Tops

● Solid-color shirts only, No designs, stripes, contrasting colors, etc. allowed
● Shirts, blouses, or tops must have a collar
● T-shirts may not be worn except for on designated "Spirit Days"
● School or GCSS logos and small manufacturers' logos will be allowed (ex. small horse, alligator, boot,

etc.)
● Any vests, including sweaters worn over collared shirts, must be in compliance with dress code colors
● Lanyard (if required - ssee school Handbook for additional information) with student identification

cards must be worn around the neck and should be visible outside the top layer of clothing; student
photos must not be obscured or altered

Bottoms
● Colors: black, khaki or navy blue
● Must be worn at natural waist
● Shorts and skirts must be no more than 2 inches above the knee
● Clothing that is too tight or too loose will be considered inappropriate
● No jeans, cargo pants, or pants with large side pockets
● No leggings, yoga pants, sweat pants, or overalls

Hoodies, Jackets, Sweaters, Sweatshirts
● Hoodies may be worn in black, gold, gray, or white colors
● Hoods may not be worn on the head at any time during the school day
● Only light or fleece jackets are permitted to be worn during the school day; heavy jackets/coats

must be stored in a locker or other approved location prior to entering homeroom or first period
● Jackets worn during the school day must open in the front (snaps or zippers permitted), be solid

in color (black, white, gold, or gray)
● Jackets must fit appropriately; oversized outer garments are prohibited
● Outerwear cannot be printed with large logos, insignia, emblems, or slogans. A small

manufacturer's logo or school or school system logo will be allowed

Shoes
● Must be tied or properly fastened at all times
● Shoes must be closed toe
● No high heels, pumps, mules, LED lights, house slippers, flip-flops, slides, or clogs allowed

Headwear
● May not be worn on campus. This includes, but is not limited to, bandanas, rags, combs, scarves,

hats, or hair curlers (Weather related headgear is permitted to and from school)
● Earbuds, air pods, headphones and other audio devices may not be worn during the school day

Athletic Wear
● School-sanctioned sportswear may be worn by student athletes during the school day on game

days as approved by school administration
● Sportswear not in compliance cannot be worn during the school day
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Spirit/Jean Days
● On "Spirit Days" or "Jean Days," students are allowed to wear approved logo shirts and/or jeans
● Jeans must not have any rips or tears
● Jeans must have pockets; No spandex or jeggings
● Jeans must be worn at the natural waist

Special Considerations
● Parents/Students may request an exemption based on:
● Bona fide religious beliefs
● Medical purposes or disabilities

Academic Dishonesty
Academic dishonesty includes giving or receiving information from another source or person with regard
to completion of a quiz, test, exam, homework, independent class activity, or any other assignments where
the student is expected to produce his or her own work (including authorized assistance from parents). Giving
or receiving information can include, but is not limited to, directly copying information from another source
(plagiarism), talking, signaling, failing to cite proper documentation or authorship, using someone else’s
research, logging on to school software programs and completing work under someone else’s name, or other
similar activities. The GCSS Code delineates the consequences for academic dishonesty.

Prohibited Items
The following items are expressly forbidden at all times on buses and during the school day and will be
confiscated immediately with possible legal action taken against the person found to be in possession:

● Electronics to Include Cell Phones, Smartwatches, Earbuds, Air pods, Listening Devices - Allowed on
person, but must remain powered off and completely out of sight during the school day, except for
purposes authorized by school administrators

● Personal Items of Value (electronic games, music players, large amounts of cash, jewelry) - the school
is not responsible for lost, stolen, or damaged personal items

● Flowers, balloons, stuffed animals, gifts - the delivery of said items will not be accepted
● Glass containers - water bottles or other such containers can be used only during lunch
● Animals/pets
● Chains and heavy necklaces
● Weapons to Include Firearms of any kind, Ammunition; Knives, Box Cutters, Razors, or Other

Sharp Objects
● Drugs, alcohol, or other controlled substances
● Fireworks or explosives
● Tobacco products (vaping cartridges, lighters, matches, or associated paraphernalia)
● Laser lights/pointers
● Obscene items (books, magazines, pictures, clothing)
● Toys (skateboards, playing cards, dice, trading cards, yo-yos, etc.)
● Water pistols, balloons, paint/stink bombs
● White-out and irritant chemicals
● Items for sale (unless in conjunction with an approved school fundraiser)

Items confiscated from students may be returned on the last day of school unless picked up earlier by a
parent. Students are to notify school staff immediately when prohibited items are brought to school,
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found in the school, found on the school grounds, or found on the school bus. Students are advised not
to handle found items, but to report items to an adult immediately.

Bus Safety Regulations &Transportation
Procedures
Discipline problems generally fall into two (2) categories:

1. General violations to bus conduct rules
2. Serious misconduct.

General Violation of Bus Conduct Rules
Behavior in this group includes, but is not limited to, the following types of action:

1. Failure to remain seated
2. Loud and /or disruptive behavior
3. Bothering other students and/or their belongings
4. Disrespectful behavior to driver
5. Extending arms, legs, or feet out of bus window
6. Eating or drinking on the bus

First Offense - Driver verbally warns students and documents actions on a Bus Courtesy Notice.
Report and contact parents, and maintain copies at all times.

Second Offense - Driver counsels privately with student and documents actions on Bus Courtesy
Notice. Report and contact parents, and maintain copies at all times.

Third Offense - Driver reassigns student a seat, documents actions and submits Bus Conduct Report
to school officials, along with proof of courtesy notices for offense 1 and 2.

Subsequent Offense - Driver completes and submits Bus Conduct Report to school officials.

Serious Misconduct
A Bus Conduct Report should be issued each time an incident occurs which endangers the safety or well-
being of others and/or causes damages to the bus. This includes, but is not limited to, the following.

Types of Actions:

1. Instigating a fight on the bus
2. Physical or verbal abuse of the bus driver or passengers, i.e. vulgar language, threatening actions

etc.
3. Vandalism of the bus
4. Possession of controlled substance, alcohol, tobacco, or dangerous weapons on the bus.
5. Igniting an incendiary object on or throwing it into a bus
6. Any action which may potentially constitute a serious threat to the safety and/or well-being of

others.

337451_8104
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Authority of School Leaders
The Principal is the designated leader of the school and, with the staff, is charged by the Superintendent
with the safe and orderly operation of the school. In case of disciplinary violations not covered by this
Code, the Principal may impose reasonable corrective measures which he or she believes to be in the best
interest of the student involved and the school. The Progressive Discipline Guide contained herein is a
guideline for school leaders to use when providing interventions and responses for student misbehavior.
Based on the circumstances of a disciplinary violation, Principals have the authority and
Discretion to impose consequences ranked higher or lower or outside of the Progressive Discipline Guide than
indicated for each behavior except in cases where state law requires certain actions.

Authority of the Teacher
The Superintendent fully supports the authority of principals and teachers in the school system to remove a
student from the classroom pursuant to provisions of state law. Each teacher shall comply with the provisions
of O.C.G.A. § 20-2-737 which requires the filing of a report by a teacher who has knowledge that a student has
exhibited behavior that repeatedly or substantially interferes with the teacher’s ability to communicate
effectively with the students in his or her class or with the ability of such student’s classmates to learn,
where such behavior is in violation of the code of student conduct. Such report shall be filed with the principal
or designee on the school day of the most recent occurrence of such behavior, shall not exceed one page, and
shall describe the behavior. The principal or designee shall, within one school day after receiving such a report
from a teacher, send to the student’s parents or guardian a copy of the report and information regarding how
the student’s parents or guardians may contact the principal or designee. The principal or designee shall notify
in writing the teacher and the student’s parent/guardian of the discipline or student support services which
has occurred.

Prevention and Progressive Discipline
Actions
The prevention of student misbehavior by teaching appropriate behaviors is always preferable. The GCSS takes
a school-wide approach to promoting positive behavior. The district strives to infuse social emotional learning
into a culturally responsive curriculum that engages students. Faculty and staff meet regularly to ensure a
comprehensive student support program is in place including counseling services, opportunities for social-
emotional learning, student engagement opportunities, and behavioral supports to encourage and motivate
pro-social student behavior and positive connection to the school environment. All schools have systems in
place for early identification of students in need of intervention and/or support services.

Despite these intervention and supports, it is developmentally appropriate and expected that there will be a
need for discipline as students move through childhood and adolescence. When it is necessary to impose
discipline, school administrators and teachers will follow a progressive discipline process. The degree of
discipline imposed will be in accordance with the progressive discipline process unless otherwise stated.

This Code provides a systematic process of behavioral correction in which inappropriate behaviors are followed
by consequences. Disciplinary actions are designed to teach students self-discipline and to help them substitute
inappropriate behaviors with those that are consistent with appropriate behaviors. Disciplinary actions that
may be imposed include, but are not limited to: warning and/or conferencing
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with a teacher, administrator, or counselor; loss of privileges; parent notification or conference; detention; in-
school suspension; short-term suspension; or placement in an alternative education setting. The maximum
punishment for an offense includes long-term suspension or expulsion/permanent expulsion. Maximum
punishments will be determined only by a disciplinary tribunal as outlined in the Board of Education policies.

Progressive discipline means the interventions and responses become more and more serious, if student
misbehavior continues. The GCSS progressive discipline model is divided into levels. Each level represents
progressively m o r e s e r i o u s m i s b e h a v i o r a n d d i s c i p l i n e r e s p o n s e s . The l e v e l o f r e s p o n s e
imposed shall be based on the severity of the misbehavior and should be used in a graduated fashion.
For example, Level 1 responses should typically come before Level 2 responses, and if behaviors continue,
staff should increase the disciplinary response.

The most serious discipline consequences that can be imposed on a student is out of school suspension (OSS)
or expulsion. It is the practice of GCSS, that OSS or expulsions will only be used (a) if prior less serious
responses have been used, but have not been successful in correcting the student’s behavior, (b) if suspension
is necessary to assure the safety of the student or others, (c) if suspension is necessary to allow continuation
of the educational process, or (d) if suspension is required by law. Before a student is suspended for ten
days or less, the principal or designee will inform the student of the offense for which the student is
charged and allow the student to explain his or her behavior. If the student is suspended, the student’s
parents will be notified. School officials may involve law enforcement officials when evidence surrounding a
situation necessitates their involvement or when there is a legal requirement that an incident be reported.

Levels of Infractions
Violations of the Code of Conduct are grouped into four levels (Classroom-Managed, Level 1, Level 2, and
Level 3). Before determining the level of a violation, the principal or assigned administrator will review the
facts and consult with individuals necessary to make this determination. In the case of a student with an
IEP/504, which is a legally binding document, this document shall be reviewed. All Behavior Intervention
Plans (BIPs) contained therein must be addressed. Please refer to the Georgia Board of Education Rule 160-
4-7-10 – Discipline, if clarification is needed. Once the level of the violation has been determined, appropriate
disciplinary procedures will be implemented.

For minor Classroom-Managed behaviors, the teacher will use research based interventions for positive behavior
support, and where appropriate, will contact the student’s parent(s) or guardians(s). If the student’s behavior
does not improve, or the disruption is severe, or when local Board of Education policy or state or federal
law has been violated, a referral will be made to the principal or assigned administrator. Misbehavior on the
bus may be treated in the same manner as misbehavior in the classroom or on school property. Riding the
school bus is a privilege, not a right.

Administrators will follow a progressive discipline process whenever discipline is to be imposed, including bus
misbehavior. However, the degree of the discipline to be imposed for any violation, including the first time a
student had committed a disciplinary infraction, will be in proportion to the severity of the violation. When
considering the discipline to be imposed, administrators will take into account any and all relevant factors
to assure that the appropriate degree of discipline is imposed. These factors include: the seriousness of
offense, the student’s prior disciplinary history as part of the permanent record; the degree of pre- meditation,
impulse of self-defense, the student’s age, and/or
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disability, and the student’s attitude and willingness to cooperate.

Offenses severe in nature will be referred to the district’s Discipline Liaison. The Discipline Liaison
reviews documents submitted and in compliance with the district’s code of conduct makes the
determination of whether a tribunal hearing should be held or if a waiver is appropriate. A Hearing
Officer will preside over the tribunal hearing and determine whether the student should be assigned to
the Alternative Program, suspended, or expelled. For the purpose of this Code, minor offenses will be
defined as behavior that temporarily impedes instruction. Major offenses will be defined as behavior
that stops instruction. The violations, for which referral to the school district’s Hearing Officer will be
made include offenses listed in Level 2 which are serious in nature and offenses listed in Level 3. In some
situations, parents will be given the option to waive the Student Due Process Disciplinary Hearing from
the Discipline Liaison. The Discipline Liaison will obtain a recommendation from the school and apply it
to the waiver. The parent will be contacted by the Discipline Liaison to complete the waiver process.

Students are reminded of restrictions during disciplinary action. Students shall not be allowed to participate
or attend any school sponsored activities including, but not limited to school dances, athletics, and marching
band and are restricted from attending any school events where Greene County students are guests during the
period of time that they are being disciplined through an assignment to In-School Suspension (ISS), OSS,
Alternative School, or Expulsion. A roster will be provided to the Athletic Department, SRO’s and other
designees to curtail restriction violations. Further, the student may not enter into any GCSS building or onto
property owned and operated by the GCSS. Failure to comply with this restriction may result in the student
being arrested for trespassing and could result in expulsion from GCSS.

Teachers and administrators will report to the principal the names of students who have committed aggravated
assault with a firearm, aggravated battery, sexual offenses, and possession of a deadly weapon and commission
of drug offenses. Such students will be reported to the Superintendent, School Resource Officers, and the
District Attorney as required by O.C. G.A. § 20-2-1184. These students are also restricted to their assigned
campus unless otherwise approved. NOTE: Students in grades K-5 are subject to the Code, and may be referred
to the District Discipline Liaison where appropriate.

For the purpose of this Code of Conduct, Levels of Infractions will be defined as below:

Classroom-Managed. These behaviors are minor and occur in the classroom and/or in other settings
throughout the school. These behaviors are handled by the teacher or staff member in charge. These behaviors
are not typically referred to the office unless they are excessive in terms of damage, loss, disruption, or injury
whereupon, they become a Level 1 event (or higher). Any Classroom-Managed behavior that shows a pattern
of repetition in spite of teacher intervention will be referred to the office as a Level 1 (or higher at the
Principal’s discretion).

Level 1. These are Classroom-Managed or state-coded(see page of this Code for definitions and
examples) behaviors that have become excessive in terms of damage, loss, disruption, injury, or show a
pattern of repetition in spite of teacher intervention. These behaviors will result in an office referral as a
Level 1 (or higher at the Principal’s discretion).

Level 2. This is the category of moderate to major offenses and are behaviors that cannot be managed in the
classroom. These behaviors result in referral to the office for administrative action. The
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administrator will choose actions based on the facts generally following the continuum in the
Progressive Discipline Guide. Repeat behaviors will result in increasing penalties and may be handled as
Level 3 behaviors. Behaviors that are excessive in terms of damage, loss, disruption or injury become
Level 3 events.
Level 3. This is the category of serious offenses. It includes dangerous, defiant, and highly disruptive
behaviors. Repeated behaviors at Level 3 may result in recommendation to an alternative program or
expulsion. This category includes repeated fights or assaults, assault on a staff member, possession of
deadly weapons and sale or transfer of drugs. In addition, these behaviors may result in action by law
enforcement, charges being filed and/or in expulsion from the GCSS.

The charts on the following pages outline the classroom and administrative actions taken for the Levels
of Infractions explained above. Complete GaDOE definitions and examples of all behaviors included herein
are provided on page 32 of the Code.

Classroom-Managed
Classroom-Managed. In an effort to fully implement (PBIS) and reduce the loss of instructional time, the GCSS
expects that each school will utilize a wide variety of corrective strategies and actions. Teachers must utilize
and document a minimum of three research-based interventions prior to writing and submitting a discipline referral
on a classroom-managed behavior.

CORRECTIVE STRATEGY DESCRIPTION - Responses are delivered in a calm, consistent, respectful manner

Redirection Restatethe desired behavior using specific directions that prompt or alert the student to stop the
undesired behavior and engage in the desired behavior.

Reteach Expectations Stateand model the behavior. Have the student demonstrate. Provide immediate feedback.

ProvideChoice Provide choice(s) to complete task in another location, order of task completion,alternate supplies
to complete the task, or for a different type of activity that accomplishes the same instructional
objective. Choices should lead to the same outcome.

PlannedIgnoring Deliberateand consistent teacher inattentionto the occurrenceof the undesired behavior(s).
Reinforce appropriate b e h a v i o r s .

ConferenceWithStudent Private time with a student to discuss behavior interventions/solutions. This can include direct
instruction of expected or desirable behaviors: describe the problem; describe the alternative
behavior; tell why the alternative is better; practice; provide feedback.

CLASSROOM ACTIONS DESCRIPTION - Actions are delivered in a calm, consistent, respectful manner

In-ClassTime-out Predetermined consequence for breaking classroom rules of short duration (ten minutes or less,
usually separated from group, but remains in class) or brief withdrawal of attention and other
reinforcers (a time for student to reflect on his or her action). Time-out procedure must be taught
to students before implementing.

Conference With
Parent(s)

Teachercommunicateswithstudent’s parent(s)throughatelephoneconversation,email,written
notes, or in person about the problem.
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Out-of-Class Time-out Student is assigned to another supervised environment for a period of time-out (i.e., another
classroom),slightly longer durationthan in-classtime-out (30 minutes or less). Time-out procedure
must be taught to students before implementing.

Corrective Assignment/
Restitution

Student completes a task that compensates for the negative action and triggers a desire not to
revisit the negative behavior. (i.e., cleaning-up, helping another person).

Teacher Detention Required attendance for a monitored period of time, generally after/before school or during lunch.

PrivilegeLoss Incentives given for positive behavior are lost, (i.e., five minutes off computer free time).

Classroom
Success Contract

Student, teacher, and parent(s) may formulate a document expressing the student’s intention to
remediate or stop further occurrences of a problem behavior. Written contract should be positive
in tone and it should include incentives, but may also include consequences for misbehavior.
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Classroom-Managed-Progressive
Discipline Guide

CLASSROOM-MANAGED
These behaviors are minor and occur in
the classroom and/or in other settings
throughout the school. These behaviors
are handled by the teacher or staff
member in charge. These behaviors are
not typically referred to the office unless
they are excessive in terms of damage,
loss, disruption, or injury whereupon,
they become a Level 1 event (or higher).
Any Classroom-Managed behavior that
shows a pattern of repetition in spite of
teacher intervention will be referred to
the office as a Level 1 (or higher at the
Principal’s discretion).

BEHAVIORS

● ClassDisruption(noise,calling out,
horseplay, out of seat)

● Defiance(refusetofollow
directions)

● Disrespectful Behavior
● DressCode
● False Information
● Inappropriate Language (profanity,

inflammatory statements, vulgar
comments/jokes)

● Out of AssignedArea
● PublicDisplay ofAffection
● Physical Aggression
● Property Destruction
● Tardy to Class
● UnauthorizedCellPhone
● UnauthorizedFood(candy, gum,

drinks)

RANGE OF CORRECTIVE
STRATEGIES PRIOR TO

ADMINISTERING CLASSROOM
ACTION

● Redirection(M)
● ReteachExpectations(M)
● Conference With

Student (M)
● ProvideChoice
● PlannedIgnoring

TEACHER RESPONSIBILITIES

● 1STOffense
○ Redirection(M)
○ Reteach Expectation

(M)
○ Conferencewith

Student(M)

● 2NDOffense
○ Redirection(M)
○ Reteach Expectation

(M)
○ Conference with

Student(M)
○ ClassroomAction(M)

● 3RDOffense
○ Redirection(M)
○ Reteach Expectation

(M)
○ Conferencewith

Student(M)
○ ConferenceWith

Parent(s)M)
○ ClassroomAction(M)

M = Mandatory

RANGE OF ACTIONS
The teacher or staff member will select
from the following Classroom Actions
after the range of Corrective Strategies
have been used and documented. If the
student reaches a 4TH Offense for the
same behavior, the teacher or staff
member will process an Office Discipline
Referral. School Administrators may
authorize use of Level 1 (or higher)
Actions for repeated, serious, or habitual
Classroom-Managed behaviors.

CLASSROOM ACTIONS

● In-Class Time-out
● ConferenceWithParent(s)
● Out-of-Class Time-out
● Corrective Assignment/Restitution
● Teacher Detention
● Lossof Privilege
● Reflective Assignment
● Classroom Success Contract

4TH+ OFFENSE(S) OF SAMEBEHAVIOR:

● ReferraltoOffice
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Level 1 - Progressive Discipline Guide
LEVEL 1

These are Classroom-Managed or state-
coded behaviors that have become
excessive in terms of damage, loss,
disruption, injury, or show a pattern of
repetition in spite of teacher intervention.
These behaviors will result in an office
referral as a Level 1 (or higher at the
Principal’s discretion).

BEHAVIORS

● Academic Dishonesty(intentional)
● Alcohol (unintentional)
● Battery(intentional; no injuries)
● Bullying(1st offense)
● ClassDisruption(noise,calling out,

horseplay, out of seat)
● Defiance(refusetofollow

directions)
● Disorderly

Conduct(moderate
disruption)

● Disrespectful Behavior
● DressCode
● Drugs (unintentional)
● ElectronicSmokingDevice
● False Information
● Fighting(no injury)
● Inappropriate Language (profanity,

vulgar comments/jokes)
● Larceny/Theft ($25-$100)
● Out of Assigned Area
● Physical Aggression
● Possessionof UnapprovedItems
● Property Destruction
● PublicDisplay ofAffection
● Repeated Offenses
● Sexual Harassment
● SexOffenses
● Student Incivility (failure tocomply)
● Tobacco
● Tardy to Class
● UnauthorizedCellPhone
● UnauthorizedFood(candy, gum,

drinks)
● Weapons-Knife (unintentional)
● Other - AttendanceRelated

ADMINISTRATOR
RESPONSIBILITIES

● Parent/Guardian
Contacted(M)

● Conference with
Student (M)

M = Mandatory

RANGE OF ACTIONS
Whereappropriate,School
Administratorsshouldapplydisciplinein
a progressive manner. School
Administrators may authorize use of
Level 1 (or higher) Actions for repeated,
serious,orhabitualClassroom-Managed
behaviors.

LEVEL1 ACTIONS

● ConferenceWithParent(s)
● Administrative Time-out
● Detention
● Lossof Privilege
● Confiscation
● BehaviorSuccessContract
● ISS (1-2 days)
● BusSuspension (1-2days)
● OSS (1-2 days)
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Level 2 - Progressive Discipline Guide
LEVEL 2

This is the category of moderate to major
offenses and are behaviors that cannot be
managed in the classroom. These
behaviors result in referral for
administrative action. Repeat behaviors or
behaviors that are excessive in terms of
damage, loss, disruption or injury will result
in increasing penalties and may be handled
as Level 3 behaviors.

BEHAVIORS

● Academic Dishonesty(intentional)
● Alcohol(underinfluence without

possession)
● Arson(attemptwithoutdamage)
● Battery (intentional; mild/moderate

injuries)
● Bullying(2nd offense)
● Computer Trespass (unauthorized

use)
● DisorderlyConduct(bus violations,

substantial disruption)
● DressCode(suggestive clothing)
● Drugs(exceptAlcohol&Tobacco)
● ElectronicSmokingDevice
● Fighting(mild/moderate injury)
● Gang-Related (apparel,

communication)
● Larceny/Theft ($100-$250)
● Possession of UnapprovedItems
● Repeated Offenses
● Robbery(withoutweapon)
● SexualHarassment(suggestive jokes

or lewd gestures)
● SexOffenses(sexting, lewdbehavior)
● StudentIncivility(insubordination)
● Threat/Intimidation
● Tobacco
● Trespassing
● Vandalism
● Weapons-Knife(without intent)
● Weapons-Other (unintentional)
● Other Incident (patternofoffenses)

ADMINISTRATOR
RESPONSIBILITIES

● Investigate(M)
● Parent/Guardian

Contacted(M)
● Conference with

Student (M)
● Notify School Resource

Officer
● Referralto

School-based support
team (IEP/504/MTSS)

● Witness Statements(as
applicable)

M = Mandatory

RANGE OF ACTIONS
Whereappropriate,School
Administratorsshouldapplydisciplinein
a progressive manner. School
Administrators may authorize use of
Level 2 (or higher) Actions for repeated,
serious,orhabitualClassroom-Managed
behaviors.

LEVEL2 ACTIONS

● ConferenceWithParent(s)
● Administrative Time-out
● Detention
● Lossof Privilege
● Confiscation
● BehaviorSuccessContract
● ISS (1-5 days)
● BusSuspension (1-5days)
● OSS (1-5 days)

337451_8104
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Level 3 - Progressive Discipline Guide
LEVEL 3

This is the category of serious offenses. It
includes dangerous, defiant, and highly
disruptive behaviors. Repeated behaviors
at Level 3 may result in recommendation to
an alternative program or expulsion. These
behaviors may result in action by law
enforcement, charges being filed and/or in
expulsion from the GCSS.

BEHAVIORS

● AcademicDishonesty(exams)
● Alcohol
● Arson(withdamage)
● Battery(intentional;severeinjuries)
● Bullying(3rd offense)
● Breaking &Entering-Burglary
● ComputerTrespass(hacking)
● DisorderlyConduct(severe

disturbance)
● DressCode (3+offenses)
● Drugs
● ElectronicSmokingDevice(3+

offenses)
● Fighting(3+offenses)
● Gang-Related(solicitationofothers)
● Homicide
● Kidnapping
● Larceny/Theft(+$250;3+offenses)
● Motor VehicleTheft
● Possessionof UnapprovedItems
● RepeatedOffenses(severe)
● Robbery(withweapon)
● SeriousBodilyInjury
● SexualBattery
● SexualHarassment (3+offenses)
● SexOffenses
● Student Incivility(pattern)
● Threat/Intimidation
● Tobacco(3+offenses)
● Trespassing(3+offenses)
● Vandalism(3+offenses)
● ViolenceAgainstTeacher
● Weapons-Knife(withintent)
● Weapons-Other (intentional)
● Weapons-Handgun/Rifle/Shotgun

ADMINISTRATOR
RESPONSIBILITIES

● Investigate(M)
● Parent/Guardian

Contacted(M)
● Conference with

Student (M)
● Notify School Resource

Officer
● Referralto

School-based support
team (IEP/504/MTSS)

● Witness Statements

M = Mandatory

RANGE OF ACTIONS
Whereappropriate,School
Administratorsshouldapplydisciplinein
a progressive manner. School
Administrators may authorize use of
Level 3 (or higher) Actions for repeated,
serious,orhabitualClassroom-Managed
behaviors.

LEVEL3 ACTIONS

● ConferenceWithParent(s)
● Administrative Time-out
● Detention
● Lossof Privilege
● Confiscation
● BehaviorSuccessContract
● ISS (5-10 days)
● BusSuspension (5-10days)
● OSS (5-10 days)
● RecommendationforLong-term

Suspension or Expulsion
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Definitions ofAdministrativeDiscipline
Actions
Most instances of unacceptable behavior are addressed through positive behavioral interventions and
supports. When such strategies fail to correct student behavior, students may be subject to alternative
disciplinary procedures. This section describes short-term suspension (including ISS and OSS), long-term
suspension, Disciplinary Hearing processes, expulsion, and the role of law enforcement on the rare occasions
when the student may be subject to legal consequences outside of school-based discipline.

1. Administrative Time-out - Temporary removal of a student from his or her regular classroom for
the remainder of that segment/period/block. Student remains under the direct supervision of school
personnel. Direct supervision means school personnel are physically in the same location as students
under their supervision. These time-out settings are typically referred to in schools as Respect Room,
Opportunity Room, or Admin Time-out.

2. Detention - Disciplinary action consisting of the assignment of a student to a certain area of the school
outside of regular school hours (before school, after school, on a non-school day) for one or more
school days or the equivalent hours, or the loss of a privilege during the school day (i.e., lunch
detention). Due Process Procedure: The parent/guardian must be notified in writing at least 24 hours
before the detention. The notification must explain the reason(s) for the detention and inform the
parent/guardian that necessary transportation will be their responsibility.

3. In-School Suspension (ISS) - Temporary removal of a student from his or her regular classroom(s)
for at least half a school day. Student remains under the direct supervision of school personnel. Direct
supervision means school personnel are physically in the same location as students under their
supervision. Due Process Procedure: The parent/guardian should be notified of the reason(s) and
length for the in-school suspension assignment. Students assigned to a school’s in-school suspension
classroom shall be counted present and shall be required to work on classroom assignments at the
direction of in-school suspension personnel. Students assigned to in-school suspension may also be
excluded from participation in school-related activities and events.

4. Out of School Suspension (Short-Term) - Suspension of a student for ten school days or less (O.C.G.A.
§ 20-2-751) Note: See Students With Disabilities section below. Due Process Procedure: As part of
an investigation of a disciplinary incident, the principal or designee shall:

a. Tell the student, orally or in writing, the allegation(s) against the student and give the student
an opportunity to tell his/her side of the story. If the principal or designee finds the student
in violation of the Code of Student Conduct and determines that short-term suspension
should be imposed, steps i. and ii. will be followed:

i. Attempt to contact the parent/guardian by telephone to inform them of the
suspension;

ii. Within one (1) school day after the suspension begins, send the parent/guardian
notice by regular mail informing them of the reason(s) for the suspension and of their
right to discuss the details of their child’s misbehavior with school officials

b. A principal or assistant principal may suspend a student without notice of the reason for
the suspension or an opportunity to provide an explanation if the student is intoxicated, under
the influence of drugs, or where his/her presence otherwise poses a continuing
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danger to others or a disruption to normal school operations. In such cases, however,
the informal hearing outlined above shall occur as soon as practicable.

c. Students who are suspended are barred from all Greene County School System campuses and
related activities during the length of their suspension.

5. Long-Term Suspension or Expulsion - Long-term suspension means the student loses the right
to attend school or participate in school activities for more than ten (10) consecutive days but not
beyond the current school quarter or semester (O.C.G.A. § 20-2-751). Expulsion means the student loses
the privilege of attending school or participating in school activities for the remainder of the grading
period, remainder of the school year or longer. (O.C.G.A. § 20-2-751). Note: See Students With
Disabilities section below.

a. Long-term suspension and/or expulsion may only be imposed by action of the Tribunal, except
as provided in cases where a tribunal is required, after the student has been afforded notice,
opportunity for hearing and other procedural rights prior to such expulsion or suspension
becoming effective. Students under suspension or expulsion are not allowed on school district
property or at school related functions/activities. Although elementary school students are
subject to long-term suspension or expulsion, this discipline is imposed for only the most
severe offences.

b. In the case of a student of middle or high school age who is suspended for more than
ten (10) days or is expelled, the Superintendent or his/her designee may, instead, permit that
student to attend an Alternative Education Setting for the period of suspension or expulsion.

c. Rights of Student Where Long Term Suspension or Expulsion is Recommended
i. The right to written notice of the specific charges that have been made against

the student
ii. The right to a due process hearing
iii. The right to be represented by legal counsel at the hearing
iv. The right to testify and present witnesses
v. The right to cross-examine witnesses who testify against the student

d. Due Process Procedure:
i. The principal or assistant principal must initially recommend long-term suspension

or expulsion to the Disciplinary Hearing Officer
ii. A hearing before the Disciplinary Tribunal will be scheduled as soon as possible

but not later than ten (10) school days after the student has been removed
from school

iii. If the hearing date is more than ten (10) school days after the student has been
removed from school, and the delay in scheduling is not caused by the student
or his parent/guardian, the student may resume attendance to the school at the end
of the ten (10) day period

iv. Written notice will be sent to the parent/guardian by regular mail. This notice shall
inform the parent/guardian of the following: the violation alleged; the date, time,
and place of the hearing; the names of witnesses; and the punishment recommended.
In addition, the notice shall inform them of the right to be represented by legal
counsel at the hearing; the right to testify and present witnesses; and the right to
cross-examine witnesses presented by the school district

v. A verbatim electronic or written record of the hearing will be made and will be
available to the parent/guardian or legal counsel of the student charged

vi. If long-term suspension or expulsion is imposed, the parent/guardian will be notified
of the decision in writing and of the right of appeal. This notice will be
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sent by regular mail within ten (10) days of the completion of the hearing
vii. If there is an appeal, the Superintendent may in his/her discretion temporarily

withhold implementation of the suspension or expulsion and return the
student to school during the appeal process, but only if this will not endanger
others or disrupt normal school operations

e. Appeals - The decision of the Disciplinary Tribunal may be appealed to the
Board of Education by the student’s parent/guardian.

i. The appeal process begins with a written request for review of the
Disciplinary Hearing Officer’s decision addressed to the Superintendent. This
request must be made within twenty (20) calendar days of the date the
decision is rendered

ii. The Board of Education will consider only the record of the hearing
before the Disciplinary Tribunal. A transcript of that hearing will be
made only upon receipt of a letter of appeal to the Superintendent. A
copy of that transcript will be made available in the office of the
Disciplinary Tribunal upon request

iii. The Board of Education has the power to uphold the Hearing officer’s
decision or to find that the student did not violate the Student Code of
Conduct. The Board of Education may also reduce or increase the severity
of punishment imposed or may impose a different kind of punishment

iv. The decision of the Greene County Board of Education may be appealed to
the State Board of Education. Notice of any such appeal must be filed with
the Superintendent of the Greene County School System within thirty (30)
calendar days of the date the Greene County Board of Education renders
its decision. The contents of this notice of appeal and the procedure to
be followed before the State Board of Education of Georgia is contained
in O.C.G.A.§20-2-1160

Attendance
School attendance is a priority because it highlights the importance of having an education in our
society. It also helps students develop good work habits that will carry over in life. Good attendance
relates strongly to grades and other measures of academic achievement. The responsibility of school
attendance is that of both parents and students. The following steps reflect our commitments to
promote the educational progress of all children and families in Greene County and to enforce
attendance as required by the O.G.C.A. 20-690.1 for all children in the County between 6 and 16 years of
age.

Student enrollment and withdrawal

1. Parents are expected to complete a withdrawal form at the school and return all borrowed
technology and other materials if a student is transferring to another educational program.

2. The School Social Worker may become involved when a withdrawal form or records request is
not received within five (5) school days from the last date of attendance and/or efforts to contact
the parents are unsuccessful.

3. Appropriate school personnel are authorized to withdraw a student who:
a. Has missed more than 10 consecutive days of unexcused absences;
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b. Is not subject to compulsory school attendance; and
c. Is not receiving instructional services through homebound instruction or Special Education.
d. The parent, guardian, or other person who has charge of a student if the school system will be

notified if the school plans to withdraw a student under 18 years of age who is not subject to
compulsory school attendance.

4. Specific school staff should withdraw a student who is still subject to compulsory attendance if
the school discovers that the student no longer lives in Greene County or is enrolled in a private or home
school program.

The State of Georgia and Greene County School System both require schools to give parents, guardians,
or other persons in charge of each student a written summary of possible consequences and penalties
for failing to comply with compulsory attendance. This will be completed by September 1 of each school
year or within 30 school days of a student's enrollment in the school system. This information is
distributed through the student handbook, for which parents and students over age ten (10) will sign a
receipt. Parents are to review and sign the parent notice of understanding concerning the Attendance
policy. This signed document will be retained by the school until the end of the school year.

Attendance Definitions

Excused Absences

It is the policy of the Greene County Board of Education to excuse students from school for the following
reasons, as directed by Georgia educational rules:

1. Personal illness or attendance in school that endangers a student's health or the health of others.
2. A serious illness or death in a student's immediate family necessitating absence from school.
3. A court order or an order by a government agency, including pre-induction physical examinations

for service in the armed forces, mandating absence from school.
4. Authorization by high school administrators to allow for eligible students a period not to exceed

one day for registering to vote or voting in a public election.
5. The observance of religious holidays, necessitating absence from school.
6. Conditions rendering attendance impossible or hazardous to student health or safety.
7. Out of School Suspension (OSS).
8. A student whose parent or legal guardian is in military service in the U.S. Armed Forces or

National Guard, and such parent has been called to duty for or is on leave from overseas
deployment to a combat zone or combat support posting will be granted up to 5 days of excused
absences per school year to visit with his or her parent prior to the parent’s deployment or
during the parent’s leave.

9. College and career visitation days for high school students meeting criteria.

When a student is absent, a written statement from parent/guardian or medical provider is required.
This written statement must contain the following information:

1. The date(s) of the written statement(s).
2. The date(s) and day(s) of the absence(s).
3. The reason for the absence(s).
4. The signature of the parent/guardian or medical provider.
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A parent may submit up to five (5) written parent notes to excuse either a single absence or series of
days in a row. Phone calls are not accepted as excuses. Parents may submit valid excuses via written
note, email, or texting app used to communicate with classroom parents.

Once parent notes are exhausted, all other absences must be documented medically (e.g. physician’s
statement) or legally (e.g. court summons) or they shall be unexcused. To waive this requirement, a
parent may submit a physician statement specifically indicating that:

1. The student is experiencing a chronic or extended acute medical condition that is primarily
managed at home with planned re-evaluation.

2. The student requires intermittent absences from school.

For students meeting either of the exception requirements above, the school will assess the need to
develop an appropriate MTSS plan, 504 plan, IEP, or Hospital Homebound service plan to address the
student’s needs and ensure appropriate accommodations for learning.

Tardies

A student is considered tardy in all schools of the Greene County School System when he/she arrives to
homeroom or first period any time after the published school start time or if he/she arrives to a specific
class after the second class change bell for each individual class period at the middle and high school
grades. Late bus arrivals are the only exception. It shall be the responsibility of each school's principal
to determine what action will be taken in regard to a student's tardies and early check-out.

Excessive unexcused tardies or early checkouts will result in contact being made with the student and/or
parents and may also result in disciplinary consequences for students per the Code of Conduct.

Grades and Absences

Students are expected to make up all missed work, regardless of the reason for the absence.

Procedures

The Greene County School System will make a good faith effort to notify the parent, guardian, or other
person in charge of a student who has attendance concerns and intervene to improve student
attendance. Chronic absenteeism will be defined as missing ten percent (10%) or more of enrolled
school days during the school year. Truancy will be defined (per law) as any child subject to compulsory
attendance who during the school year has more than five (5) days of unexcused absence.

Available Supports for attendance improvement

• Attendance data available in real time in the Infinite Campus Parent Portal
• Regular contact from the schools regarding absences and tardies
• Academic and Behavior Supports through SEL, PBIS, MTSS, 504, Special Education, and School

Social Work
• Attendance Support Team (School level)
• Attendance Panel (District Level)
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Consequences

Criminal Prosecution for Violation of School Attendance Law

O.C.G.A. Section 20-2-690.1 requires any person in this State who has control or charge of a child
between the ages of six (6) and sixteen (16) to enroll and send that child to school, including public,
private and home schooling.

A child is responsible to attend school and is subject to adjudication in Juvenile Court as an unruly child
for violation of this statute. If a parent, guardian or other person who has control or charge of the child
does not make sure the child attends school, then that person and not the child, is in violation of this
statute. Such a violation is a misdemeanor and carries a fine between $25 and $100, thirty (30) days in
jail, community service, or any combination of such penalties, at the discretion of the court having
jurisdiction. The law specified that each day’s absence beyond five (5) unexcused days constitutes a
separate offense. “Unexcused absences” shall be clearly defined with written notice to parents by
school district policy. It is recommended that these definitions be as uniform as possible. For purposes
of the protocol, the term “parent” may include any adult who has charge and control over the child,
including biological, adoptive, and foster or step-parent, a guardian or any other person who has control
or charge of the child’s attendance at school. In this regard, two parents residing in the same household
with the child are equally responsible for the child’s attendance at school.
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Student Attendance Acknowledgement

A minimum level of attendance is required for student achievement to occur and for students to acquire a level of
basic knowledge and education. The more days of school students miss, the lower their academic performance.
Regular school attendance is the responsibility of parents and students.

Each day your child misses school is another day of learning that is lost. The academic success of your child is
important to us. This success is greatly impacted by whether or not he/she participates in learning experiences
provided by Greene County School System. Please make sure your child has good school attendance to promote
success for both your student and the school as a whole.

Please remember to submit a doctor excuse or parent note for any absences within three (3) days of returning to
school. A maximum of five (5) parent notes will be accepted per school year. After that, all excuses will require a
note from a doctor, court etc. to be considered an excused absence.

Please be advised that O.C.G.A. Section 20-2-690.1 requires any person in Georgia who has control or charge of a
child between the ages of six (6) and sixteen (16) to enroll and send that child to school, including public, private,
and home schooling. Each day’s absence from school is in violation of the Compulsory Attendance Law, and each
five (5) days constitutes a separate offense. This Student Handbook further outlines the potential legal
consequences for parents and students.

Parents can logon to the Infinite Campus Portal at: www.greene.k12.ga.us to view current information (updated
nightly) on attendance, discipline, class schedule, and grades.

I have read, understand and agree to abide by the Greene County School System Student Attendance Agreement
as detailed in the Student Handbook.

Student Signature: __________________________________________________________________________
Date: _________________________________

Parent/Guardian Signature:
Date:

337451_8104
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Greene County School System Procedures
Accidents - Any accident occurring on school property or at a school-sponsored activity must be referred
to the supervising teacher and to the school nurse. A written accident report must be filed with the
nurse before the end of the day. The office will make every reasonable effort to contact parents if it is
necessary for the student to leave school or see a doctor. The work number and home number of the
parent or legal guardian of every student is required as part of the school’s information file. In addition,
one or more emergency numbers are requested. If a parent changes jobs, address or phone number, the
office should be notified immediately.

Cafeteria Services - We welcome your child to the School Nutrition Program in Greene County School
System. The school nutrition program is a self-sustaining program which operates from monies received
through payments for meals and reimbursements from federal and state programs. Meal choices are
offered daily. Monthly menus are posted on the Greene County School System web site at
www.greene.k12.ga.us.

Conferences - The faculty welcomes the opportunity to engage in conferences with parents and students
to discuss classroom performance, behavior, or any other concerns. Any parent/guardian who wishes to have
a conference with a teacher should contact the office at least 24 hours in advance of desired
meeting time to schedule (conferences will be scheduled around teacher planning periods, before, or
after school). Phone calls will not be transferred to classrooms during the school day. If you have a
concern or need to talk with someone other than your child’s teacher, please do not hesitate to call the
school counselor or school administrator.

Counseling Services - A school counselor is available for every student, not just for those who have
experienced or are having trouble. School Counselor services are designed to produce positive changes
in students with increased academic achievement, improved attendance, increased social skills, individual
goal setting, and career exploration as the goals. The school counselor uses curriculum based on three
domains: academic, personal/social, and career. Students are provided services through individual
sessions, small groups, classroom guidance, and consultation. Any student desiring an appointment with
the counselor must have a pass from the teacher or counselor. Parents are invited to contact the school
counselor at any time for assistance or to share concerns.

Gifted Education Program - Greene County School System endorses the philosophy that education is a
means by which each individual has the opportunity to reach his or her fullest potential. We believe that
all students have a right to educational experiences that challenge the level of their individual
development, whether it is below, at, or beyond the level of their age peers. Special programs for gifted
students are one outgrowth of this commitment. Students in grades K-12 who demonstrate a high degree
of intellectual, academic, and/or creative abilities may be nominated for evaluation to determine eligibility
to participate in the Program for Gifted Students. Referrals for consideration may be made by teachers,
parents or guardians, counselors, administrators, peers, self, and other individuals with knowledge of the
student’s abilities. The State Board of Education determines eligibility criteria for placement in this program.
For a summary of those criteria or for further information about Greene County’s Program for Gifted
Students, please contact the Gifted Program teacher at your child’s school or the district’s program
coordinator: (706) 453-7688.
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Fire and Safety Drills - Safety drills will be held periodically to keep students and staff familiar with
school safety procedures as set forth by the Greene County Board of Education. During the safety drills
students will be directed by teachers as to procedures to follow. These drills may include, but not be
limited to lockdowns, weather drills, and locker searches by administration or law enforcement, drug dog
searches, and the use of metal detectors. Fire drills will be signaled by the sounding of the fire alarm
system. Upon hearing the alarm, students will wait in the classrooms until the Principal has announced
that it is safe to exit the building. At that time, students will exit the building in an orderly manner
following a route designated by the fire drill plan and posted in every classroom and area of the building.
Upon reaching the designated area outside the building, the teacher will check attendance and report
any missing students to the administration. Teachers and students are not to return to the building for
any reason until the all-clear signal has been given. Fire drills may be announced or unannounced.

Hospital Homebound Services - Students who encounter long-term illness may be eligible for the Hospital
Homebound Program and should apply for this program when they anticipate being absent for 10 or more
consecutive days due to personal illness. A physician’s statement that a student is too ill to attend school
for 10 or more days is required to determine eligibility for the program. Application forms are available
upon request from the school office. Regular attendance in school is vital for a quality education. We
encourage all students to be present every day. Daily attendance will help you feel more a part of our
school and will significantly improve your academic progress.

Medication - All medications that are to be administered at school must be accompanied by the
“Administration of Medication Request Form.” All medications, both prescription and nonprescription,
must be brought into the school and signed in through the clinic by the parent/guardian or by a responsible
adult designated by the parent/guardian. Students are not allowed to transport medications to and from
school. There are exceptions—inhalers for asthma, Epi Pens, medications for diabetes, etc. Students who
self-administer (carry on their own person) medications must have the medical authorization form
completed by their physician and parent. No medications sent in a plastic bag will be given. All medications,
which are to be given for a period greater than two weeks, will require the form to be completed and
signed by the student’s physician. Administration of prescription and non- prescription medications, even
for a short period of time is discouraged. Parents/guardians should check with the student’s physician
regarding the need for medication to be administered during school hours. Medications prescribed three
times daily often can be administered before school, after school, and at bedtime.

Role of Law Enforcement in Schools - The role of law enforcement in schools is specifically to create and
maintain a safe and secure learning environment for students, staff, faculty, parents, and visitors in our
schools. The role of police officers in schools is a nationally recognized proven resource of any modern
school-safety plan that reduces violent behavior. Police in schools keep students safe and support the
mission as informal mentors, counselors, and educators on matters of law enforcement. Officers also
serve as a resource for students, teachers, and parents on matters pertaining to law enforcement, crime
prevention and awareness. Clear evidence exists that healthy relational bonds of trust are often developed
between students and the school police officer.

Police are proven and vital stakeholders. Our policing philosophy coincides with the vision for the future
as we work to achieve a cohesive community based educational design. School based police are not school
disciplinarians. They are not called to force students to comply with teacher instructions. Student discipline is
the responsibility of school administrators. However, school police will respond in their capacity as law
enforcement officers to incidents involving violations of criminal law and breaches of the peace that might
place an individual or others in threat of physical harm.

State law requires that certain criminal offenses committed by a student while on school property or at
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a school function be reported to the appropriate law enforcement authority and the district attorney.
Such crimes include, but are not limited to: aggravated assault with a firearm involved, aggravated battery,
sexual offenses, weapon in unauthorized locations, violations involving weapons in school safety zones,
possession of a handgun by a person under 18, and controlled substances violations. (O.C.G.A. § 20-2-
1184). Parents and guardians should inform their children of the consequences, including potential
criminal penalties, of underage sexual conduct and crimes for which a minor can be tried as an adult.

Severe Weather Procedures - In the event of tornadoes and other severe weather alerts, a signal will be
given for students to leave the classroom and proceed to their designated area immediately. If severe
weather conditions occur in the area, schools may be closed in Greene County. Students and parents are
asked to listen to early morning broadcasts from area radio or television stations for announcements
about school closings. An automated phone call from the school district will also be made to notify parents
and students about school closings. There may be times when schools have to close early due to threatening
weather conditions. Again, repeated news broadcasts and automated phone calls and text messages are
used to notify parents and the community about such emergencies. If such conditions exist, bus
transportation services will run early or parents may pick their child up from school. If a child’s bus leaves
before we receive any word from a parent, the child will be sent home on his/her regular bus. When schools
are closed for the day or when they close early, all after-school and extracurricular activities are
automatically cancelled for that date. Schools are typically constructed to be one of the safest buildings
in a community. In the case of a Tornado WARNING students cannot safely be released from the building
to go outside into a car and should remain sheltered until the danger has passed.

Special Education Department - The Department of Special Education provides services to eligible students
as determined appropriate through an evaluation process in compliance with state and federal laws and
guidelines. It is our goal that all students are educated in the least restrictive environment to the greatest
extent possible. A variety of service delivery options are available in order to promote student success.
Students receiving services under the provisions of the Individuals with Disabilities Education Act (IDEA) are
entitled to certain disciplinary safeguards in addition to the same due process procedures given to regular
education students. A copy of Parents’ Rights as they pertain to Special Education is available by contacting
the Special Education Department at (706) 453-7434.

Student Reporting of Acts of Alleged Inappropriate Behavior by Employees- The Georgia Professional
Standards Commission has determined that any student (or parent or friend of a student) who has been
the victim of alleged inappropriate behavior by a teacher, administrator or other school system employee
is urged to make an oral report of the act to any teacher, counselor or administrator at
his/her school.

Telephone - Use of the office phone is limited to emergency calls. If you need to get a message to your
child, the school receptionist will make sure your child receives the communication. If there is a serious
emergency, the parent should contact the front office and the student will be pulled from class. Students
may not use the phone without a pass from a teacher and are subject to the discretion of office personnel.
In most cases, students will not be permitted to use the phone. Office personnel or the school nurse will
determine whether it is necessary for a student to call home due to illness. Telephone calls will not be
transferred to classrooms during the school day.

Visitors - Parents are invited to visit their child’s school regularly and to be involved in all school activities.
For the safety of our students, all visitors are required to report directly to the main office when
entering the school. A 24 hour advance notice must be given before visiting a classroom. After signing
in, a visitor’s badge will be issued and must be worn while on the school campus. Student visitors are not
allowed. At no time are teachers/students to be disturbed during lessons. Observations should
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occur with minimal distraction and school administrators will uphold this expectation.

Volunteers - If a person is interested in volunteering at a Greene County School to help meet the needs
of students, contact is first made with the Volunteer Coordinator. The Volunteer Coordinator distributes
the packet which includes an application with contact information and past experiences with volunteering, a
code of conduct and release of liability form as well as a form with instructions on how to obtain a
background check. Once the background check is completed, returned to the volunteer coordinator and
approved, the volunteer will go through an in-person orientation with the coordinator which includes a
handbook overview, mandated reporting requirements, volunteer options and an assignment to the
appropriate school within the district. There is a person of contact at each school who then assists with
making the match between a volunteer and a teacher’s classroom. This person of contact at the school
site serves as the liaison for future communications between the volunteer, the teacher and the school.

Withdrawal from School - If it becomes necessary to withdraw a student from school, a withdrawal form
must be obtained from the attendance office and taken to the persons indicated on the form for
signatures. All textbooks and library books must be turned in, and all money due for lost/damaged books
or unpaid fees, etc., must be paid. A parent may call or send notice of a student’s withdrawal. Twenty-
four-hour notice is preferred. If prior notice is not given, please understand that the process may take
up to an hour to complete while you wait. A parent’s signature is required for the withdrawal process to
be complete.

Georgia Law
Bullying (GA .29) - An act that is:

1. Any willful attempt or threat to inflict injury on another person, when accompanied by an
apparent present ability to do so;

2. Any intentional display of force such as would give the victim reason to fear or expect
immediate bodily harm; or

3. Any intentional written, verbal, or physical act, which a reasonable person would perceive as
being intended to threaten, harass, or intimidate, that:

a. Causes another person substantial physical harm within the meaning of the Code
Section 16-5-23.1 or visible bodily harm as such term is defined in Code Section
16-5-23.1;

b. Has the effect of substantially interfering with a student’s education;
c. Is so severe, persistent, or pervasive that it creates an intimidating or threatening

educational environment; or
d. Has the effect of substantially disrupting the orderly operation of the school

The term applies to acts which occur on school property, on school vehicles, at designated school bus
stops, or at school related functions or activities or by use of data or software that is accessed through a
computer, computer system, computer network, or other electronic technology of a local school system.
The term also applies to acts of cyberbullying which occur through the use of electronic communication,
whether or not electronic act originated on school property or with school equipment, if the electronic
communication;

1. Is directed specifically at students or school personnel;
2. Is maliciously intended for the purpose of threatening the safety of those specified or

substantially disrupting the orderly operation of the school; and
3. Creates a reasonable fear of harm to the students' or school personnel's person or property or

has a high likelihood of succeeding in that purpose. Electronic communication includes, but is
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not limited to, any transfer of signs, signals, writings, images, sounds, data or intelligence of any
nature transmitted in whole or in part by a wire, radio, electromagnetic, photo electronic or
photo optical system.

A student disciplinary hearing finding that a student in grades 6-12 has committed the offense of
bullying for the third time in a school year will result in referral to the District Hearing Offer with a school
recommendation of placement in the Alternative Program (O.C.G.A. § 20-2-751.4).

Suspension of Young Children- State law requires local school systems to conduct certain screenings,
assessments, and reviews prior to expelling a student in grades preschool through third grade (O.C.G.A.
§20-2-242). No student in public preschool through third grade shall be expelled or suspended from
school for more than five consecutive or cumulative days during a school year without first receiving a
multi-tiered system of supports, such as response to intervention, unless such student possessed a
weapon, illegal drugs, or other dangerous instrument or such student’s behavior endangers the physical
safety of other students or school personnel. If such student is receiving or has received a multi-tiered
system of supports, the school shall be deemed to have met the requirements of this Code section. The
school or program shall comply with all federal laws and requirements required obtaining parental
consent during any advanced tier within the system of supports prior to certain screenings or
evaluations. In addition, prior to assigning any student in preschool through third grade out-of-school
suspension for more than five consecutive or cumulative days during a school year, if such student has
an Individualized Education Program (IEP) pursuant to the federal Individuals with Disabilities Education Act
or a plan under Section 504 of the federal Rehabilitation Act of 1973, the school or program shall
also convene an IEP or Section 504 meeting to review appropriate supports being provided as part of
such Individualized Education Program or Section 504 plan.

Provisions Applicable to Students with Disabilities - The Code of Student Conduct applies to all students
including students with disabilities. However, students with disabilities are afforded specific due process
protections. A student served by Section 504 of the Rehabilitation Act must have a manifestation
determination before being suspended for more than ten (10) days.

● Students with disabilities can be suspended for a total of up to ten (10) consecutive or ten (10)
cumulative school days in one school year without providing special education procedural
safeguards and services. Saturday school and before/after-school detention do not count
toward the ten (10) days. The district’s Coordinator of Special Education should be notified of
any special education student/504 student approaching 10 days of suspension, so that the
appropriate supports are put into place.

● Suspension Beyond 10 Days in a School Year
1. School provides written notice to parent/guardian of intervention or

consequence being considered and date of Individual Education Program (“IEP”)
Manifestation Determination Reviews and 504 Plans. A meeting must be held
within ten (10) days of the date of the decision to discipline a student. A copy of
the Notice of Procedures Safeguards should be provided to parents.

2. The IEP or 504 team will determine whether the misconduct is caused by the
student’s disability by reviewing all current and relevant information.

3. If the behavior is a manifestation of the disability, the IEP team or 504 team will
review and revise the behavior intervention plan specifically for the misconduct
of the student. A disciplinary change in placement (expulsion) cannot occur if
the behavior is a manifestation of the disability except in cases of weapons
possession, drug possession, and infliction of serious bodily harm. If the
following behaviors are determined to be a manifestation of the student’s
disability, the student can be placed at an alternative educational setting for up
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to 45 days: Weapons possession, drug possession and infliction of serious bodily
harm.

4. If the behavior is not a manifestation of the disability, school officials may apply
the Code of Conduct interventions and consequences. However, the student
may not be suspended for more than ten (10) consecutive or cumulative school
days in a year without providing appropriate educational services.

5. Students with disabilities, even if expelled, must be provided with an
appropriate education in an alternative educational setting.

Definition of Weapons, Firearms, or Hazardous Objects per O.C.G.A. §20-2-751.1; O.C.G.A.
§16-11-127.1; O.C.G.A. §16-11-131:

1. "Dangerous weapon" means any weapon commonly known as a "rocket launcher," "bazooka,"
or "recoilless rifle" which fires explosive or nonexplosive rockets designed to injure or kill
personnel or destroy heavy armor, or similar weapon used for such purpose. The term shall also
mean a weapon commonly known as a "mortar" which fires high explosive from a metallic
cylinder and which is commonly used by the armed forces as an anti-personnel weapon or
similar weapon used for such purpose. The term shall also mean a weapon commonly known as
a "hand grenade" or other similar weapon which is designed to explode and injure personnel or
similar weapon used for such purpose.

2. “Firearm” means a handgun, rifle, shotgun or other weapon, which will or can be converted to
expel a projectile by the action of an explosive or electrical charge.

3. “Hazardous Object” means any dirk, bowie knife, switchblade knife, ballistic knife or any other
knife having a blade of two or more inches, straight-edge razor, razor blade, spring stick,
knuckles, whether made from metal, thermoplastic, wood or other similar material, blackjack,
any bat, club or other bludgeon-type weapon, or any flailing instrument consisting of two or
more rigid parts connected in such a manner as to allow them to swing freely, which may be
known as a nun chaka, nunchuck, nunchaku, shuriken, or fighting chain or any disc, of whatever
configuration, having at least two points or pointed blades which is designed to be thrown or
propelled and which may be known as a throwing star or oriental dart, or any instrument of like
kind, any non-lethal air gun, and any stun gun or taser as defined in subsection (a) of O.C.G.A.§
16-11-106. Such term shall not include any of these instruments used for classroom work
authorized by the teacher.

4. “Dangerous Devices and Compounds” include mace or chemical spray, knives of any type or size
though not described in #3 above, any explosive, incendiary, over-pressure or dangerous device;
or explosive or incendiary compound; or any device or substance that may reasonably be
construed as such or that the student represents to be such. Without limitation, this prohibition
extends to any type of detonator, fuse, ammunition, fireworks, smoke bomb, paint bomb or
stink bomb.

Penalties for Weapons:
1. Firearms and Dangerous Weapons: A student who is determined to have possessed a firearm or

dangerous weapon at school or school-sponsored function shall be expelled from school for a
period of not less than one calendar year. However, the Tribunal, or the Board of Education on
appeal from the Hearing Officer’s decision, shall have the authority to modify such expulsion
requirements on a case-by-case basis. A student violator can be assigned to an alternative
education setting.

2. As to violations involving hazardous objects and dangerous devices and compounds not
involving firearms or dangerous weapons, middle and high school students shall be disciplined
per the Code of Student Conduct and depending on the circumstances, may be referred to the
Tribunal who may impose an appropriate disciplinary action. Instances of such violations in
elementary schools shall be reported by principals to the Tribunal; discipline may be imposed
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at the school level or through a disciplinary due process hearing. Being in possession of, distributing,
or using a vape or vaping device may result in alternative school placement.

3. False Claims: A student shall not falsely claim to be in possession of a weapon or dangerous
device or compound, that another person is in possession of a weapon or dangerous device or
compound, or that the student or another plans to bring a weapon to dangerous device or
compound to school or a school-sponsored function.

Protection of Pupil Rights Amendment (PPRA) - PPRA affords parents certain rights regarding the conduct of
surveys, collection and use of information for marketing purposes, and certain physical exams.

Parents and eligible students (18 or older or emancipated minors) shall be notified at the beginning of the
school year if the school district has identified the specific or approximate dates during the school year
when any of the activities listed below are expected to be scheduled. For surveys and activities scheduled after
the school year starts, parents will be provided reasonable notification of the planned activities and surveys
and be provided an opportunity to opt their child out of such activities and surveys. The Board of Education
has developed and adopted policies, in conjunction with parents, regarding the activities described below. In
accordance with Board policies, prior written consent must be obtained from parents before students are
required to submit to any survey that contains questions about one or more of the areas listed in paragraph
(A) and that is funded in whole or in part by the U.S. Department of Education. You have the right to inspect
any survey or instrument used in the collection of information under subparagraphs (A) and (B) before the
instrument is administered or distributed to a student and to opt your student out of participation in
any activities described below in accordance with regulations developed by the Superintendent.

1. The administration of any survey containing one or more of the following items:
a. Political affiliations or beliefs of the student or the student’s parent;
b. Mental or psychological problems of the student or the student’s family;
c. Sex behavior or attitudes;
d. Illegal, anti-social, self-incriminating, or demeaning behavior;
e. Critical appraisals of other individuals with whom respondents have close family

relationships;
f. Legally recognized privileged or analogous relationships, such as those of lawyers,

physicians, and ministers;
g. Religious practices, affiliations, or beliefs of the student or student’s parent; or
h. Income (other than that required by law to determine eligibility for participation in a program

or for receiving financial assistance under such program), without prior written consent of the
parent or eligible student.

2. Activities involving the collection, disclosure, or use of personal information collected from students
for the purpose of marketing or for selling that information (or otherwise providing that information
to others for that purpose).

3. Any nonemergency, invasive physical examination or screening that is required as a condition of
attendance, administered by the school and scheduled by the school in advance, and not necessary to
protect the immediate health and safety of the student, or of other students. You may, upon request,
inspect any instructional material used as part of the educational curriculum for your student.
The school is required by federal law to give this notice to parents. However, the school does not
have scheduled any such activities as are described above. If any such activities are initiated during
the school year, parents will be notified accordingly and will be afforded all the rights as described
herein.

Parents who believe their rights have been violated may file a complaint with: Family Policy Compliance Office
U.S. Department of Education 400 Maryland Avenue, SW Washington, D.C. 20202
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Student Searches - School officials may search a student if there is reasonable suspicion the student is in
possession of an item that is illegal or against school rules. Student vehicles brought on campus; student book
bags, school lockers, desks and other school property are subject to inspection and search by school
authorities at any time without further notice to students or parents. Cell phones/multimedia/electronic
devices taken from students due to possession and/or use in violation of school rules are subject to having
their contents searched. If asked, students are required to cooperate to open book bags, lockers, or any
vehicle brought on campus. Metal detectors and drug or weapon sniffing dogs may be utilized at school
or at any school function, including activities that occur outside normal school hours or off the school campus at
the discretion of administrators.

School Safety Hotline - The School Safety Hotline is sponsored by the Georgia Department of Education
and is designed for crisis prevention. If students know of an unsafe situation in school (weapons violations,
bomb threats, drugs or alcohol, bullying, etc.), students can anonymously pass on this information through
the hotline, initiating immediate and appropriate action. The Hotline number is 1- 877-SAY-STOP (1-877- 729-
7867). Depending on the urgency of the call, the hotline operator contacts the appropriate law enforcement
agency and the local school system. During regular business hours, the operator at the Georgia Department of
Education works the hotline. Hotline calls are transferred to the Georgia Department of Public Safety after
regular business hours and on weekends and holidays.

Statement of Nondiscrimination - Federal law prohibits discrimination on the basis of race, color, or national
origin (Title VI of the Civil Rights Act of 1964); sex (Title IX of the Educational Amendments of 1972 and
the Carl Perkins Vocational and Applied Technology Education Act of 1990); or disability (Section 504 of the
Rehabilitation Act of 1973 and the Americans with Disabilities Act of 1990) in educational programs or
activities receiving federal financial assistance. Employees, students, and the general public are hereby notified
that the Greene County Board of Education does not discriminate in any educational programs, activities, or
policies. The Assistant Superintendent is the employee responsible for coordinating the school system’s effort
to implement this nondiscrimination policy. Inquiries concerning the application of the Perkins Act, Title VI,
Title IX or Section 504, and ADA to the policies and practices of the school system may be addressed to the
assistant superintendent at the Greene County Board of Education, 101 E. Third Street, Greensboro, Georgia
30642; to the Georgia
Department of Education, Twin Towers East, Atlanta, Georgia 30334; and/or to the Regional Office of Civil
Rights, Education Department, Washington, DC 20201.

Discrimination/Harassment Reporting - The Greene County School System does not discriminate on the basis
of race, color, religion, national origin, age, disability, or gender in employment decisions or educational
programs and activities, including athletic programs. Any individual who believes he/she has been subjected
to harassment or discrimination by students or employees of the school district based upon any factors listed
should promptly report the same to any teacher, counselor, or school administrator.

Section 504 Procedural Safeguards Notice - Any student or parent or guardian (“grievant”) may request
an impartial hearing due to the school system’s actions or inactions regarding your child's identification,
evaluation, or educational placement under Section 504. Requests for an impartial hearing must be in writing
to the school system’s Section 504 Coordinator; however, a grievant’s failure to request a hearing in writing
does not alleviate the school system’s obligation to provide an impartial hearing if the grievant orally requests
an impartial hearing through the school system’s Section 504 Coordinator. The school system’s Section 504
Coordinator will assist the grievant in completing the written Request for Hearing. The Section 504
Coordinator may be contacted through the school system’s central office. Copies of the 504 Procedural
Safeguards and Notice of Rights of Students and Parents Under Section 504 may be found at the system
website or may be picked up at the central office or at any of the school offices.

337451_8104
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FERPA Notice to Parents/Guardians and Eligible Students of Your Rights
The Family Educational Rights and Privacy Act (FERPA) affords parents and eligible students (over 18 years

of age or attending a postsecondary institution) certain rights with respect to the student’s education records.
These rights are:

(1) The right to inspect and review the student’s education records within 45 days after the school
receives a request for access. Parents or eligible students should submit to the school principal a written
request that identifies the records they wish to inspect. The principal or designee will make arrangements for
access and notify the parent or eligible student of the time and place where the records may be inspected.

(2) The right to request the amendment of the student's education records that the parent or eligible
student believes are inaccurate, misleading, or otherwise in violation of the student's privacy rights under
FERPA. To request amendment of a student record, parents or eligible students should submit to the school
principal a written request, specifying the part of the record they want changed and why it is inaccurate,
misleading, or otherwise in violation of the student’s privacy rights. If the school decides not to amend the
record, it will notify the parents or eligible students of the decision and inform them of their right to a hearing.
Additional information regarding the hearing procedure will be provided with the notification of the right to a
hearing.

(3) The right to provide written consent before the school discloses personally identifiable information
(PII) from the student's education records, except to the extent that disclosure without prior written consent is
authorized by FERPA and its implementing regulations at 34 C.F.R. § 99.31. One exception that permits
disclosure without consent is to school officials with legitimate educational interest. A school official has a
legitimate educational interest if the official needs to review an educational record in order to fulfill his or her
professional responsibility. A school official is a person employed by the school district as an administrator,
supervisor, instructor, or support staff member (including school nurses and school resource officers); a
member of the school board; a person or company with whom the district has contracted to perform a specific
task (such as attorney, auditor, medical consultant, therapist, or online educational services provider); a
contractor, consultant, volunteer, or other party to whom the school district has outsourced services, such as
electronic data storage; or a parent or student serving on an official committee (such as a disciplinary or
grievance committee) or assisting another school official in performing his or her tasks. The district allows
school officials to access only student records in which they have a legitimate educational interest. School
officials remain under the district’s control with regard to the use and maintenance of PII, which may be used
only for the purpose for which disclosure was made and cannot be released to other parties without
authorization.

Upon request, the district discloses education records without consent to officials of another school
district in which a student seeks or intends to enroll or is already enrolled if the disclosure is for purposes of the
student’s enrollment or transfer.

(4) FERPA requires the school district, with certain exceptions, to obtain written consent prior to the
disclosure of personally identifiable information from the student’s education records. However, the district
may disclose appropriate designated “directory information” without written consent, unless the parent or
eligible student has advised the district to the contrary in accordance with district procedures. The primary
purpose of directory information is to allow the school to include this type of information from the student’s
education records in certain school publications, such as the annual yearbook, graduation or sports activity
programs, honor roll or other recognition lists, or on websites or social media sites affiliated with the school or
school district.
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The School District has designated the following information as directory information:

(a) Student’s name, address and telephone number;
(b) Student’s date and place of birth;
(c) Student’s e-mail address;
(d) Student’s participation in official school activities and sports;
(e) Weight and height of members of an athletic team;
(f) Dates of attendance at schools within the district;
(g) Honors and awards received during the time enrolled in district schools;
(h) Photograph; and
(i) Grade level.

Unless you, as a parent/guardian or eligible student, request otherwise, this information may be disclosed
to the public upon request. In addition, two federal laws require school districts receiving federal financial
assistance to provide military recruiters, upon request, with students’ names, addresses, and telephone
numbers unless parents have advised the school district that they do not want their student’s information
disclosed without their prior written consent. You have the right to refuse to allow all or any part of the above
information to be designated as directory information and to refuse to allow it to be disclosed to the public
upon request without your prior written consent. If you wish to exercise this right, you must notify the
principal of the school at which the student is enrolled in writing within ten days after officially enrolling in
school or within ten days of the date of the release of this notice.

(5) You are also notified that from time to time students may be photographed, videoed, or
interviewed by the news media at school or at some school activity or event. The principal will take reasonable
steps to control access to students by the media or other individuals not affiliated with the school or district.
However, your submission of a written objection does not constitute a guarantee that your student will not be
photographed, videoed, or interviewed, or that such information will not be posted on websites or social media
sites not affiliated with the school or district or in circumstances which are not within the knowledge or control
of the principal.

(6) You have the right to file with the U. S. Department of Education a complaint concerning alleged
failures by the school district to comply with the requirements of FERPA. The name and address of the Office that
administers FERPA is: Family Policy Compliance Office, U.S. Department of Education, 400 Maryland Avenue, SW,
Washington, D.C. 20202.

(7) The Georgia Student Data Privacy, Accessibility, and Transparency Act affords parents and eligible
students the right to file a complaint with the school district regarding a possible violation of rights under
O.C.G.A. § 20-2-667 or under other federal or state student data privacy and security laws. Such complaints may
be filed with the Superintendent’s Office.
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Notice of Clubs and Parental Opt-Out Form
SCHOOL SPONSORED CLUBS

School sponsored clubs (excluding competitive interscholastic activities or events) are those under the sponsorship,
direction and control of the school that organize and meet for common goals, objectives, and purposes. State law
requires that parents have the right to withhold permission for their students to participate in any school sponsored
club or organization designated by them. The following school sponsored clubs will be in operation during this school
year, for which information is provided regarding the name of each club, its purpose, faculty sponsor and a description
of past or planned activities. (A list of current school-sponsored clubs may be obtained at the school front office.) You, as
the parent/guardian, have the right to withhold in writing your permission for your student’s participation in any
club or organization. For your convenience, a form is included in this handbook if you do not wish for your student
to participate in the club you have designated on the form. If a club is added during the school year, you will be
provided information on the club and your written permission will be required prior to your student’s participation.

Parental Opt-Out of Club Participation Form

StudentName

School: Greene County Primary School

I hereby acknowledge receipt of information regarding student clubs that are scheduled to be
operational at the school during the current school year. I understand that if a club for which
information has not been provided is started after this information is distributed, I will be provided
the club information at that time and my written permission will be required prior to my student’s
participation.

I wish to withhold permission for my child to participate in the student club(s) listed below:

Parent/GuardianName:
(Please print)

Parent/GuardianSignature: Date:
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State Behavior Definitions & Examples
Definitions, numbers 1-36 and severity level determinations contained herein are aligned with the
Georgia Department of Education Discipline Matrix and state reporting guidelines.

1. Alcohol - Violation of laws or ordinances prohibiting the manufacture, sale, purchase, transportation,
possession, or consumption of intoxicating alcoholic beverages or substances represented as alcohol.
Suspicion of students being under the influence of alcohol may be included, if it results in disciplinary
action.

● Severity Level 1 - Unintentional possession of alcohol
● Severity Level 2 - Under the influence of alcohol without possession
● Severity Level 3 - Violation of laws prohibiting the manufacture, sale, purchase, transportation,

possession, or consumption of alcoholic beverages or substances represented as alcohol
2. Arson - Unlawful and intentional damage or attempted damage to any real or personal property by
fire or incendiary devices. Note: Possession of fireworks or incendiary devices must be reported as
"Possession of Unapproved Items". Use of such items should be reported as Arson.

● Severity Level 1 - N/A
● Severity Level 2 - Attempt to commit arson or use of matches, lighters, or incendiary devices at

school; includes but is not limited to the use of fireworks or trash can fires without damage to school
property

● Severity Level 3 - Intentional damage as a result of arson related activity or the use of an
incendiary device; includes but not limited to setting fires to school property

3. Battery - Intentional touching or striking of another person to intentionally cause bodily harm. Note:
The key difference between battery and fighting is that fighting involves mutual participation.

● Severity Level 1 - Intentional physical attack with the intent to cause bodily harm resulting in no
bodily injuries; includes but not limited to pushing, hitting, kicking, shoving, pinching, slapping, and
other intentional physical confrontations

● Severity Level 2 - Intentional physical attack with the intent to cause bodily harm resulting in mild
or moderate bodily injuries; includes but not limited to pushing, hitting, kicking, shoving, pinching,
slapping, and other physical confrontations that result in mild or moderate injuries

● Severity Level 3 - Intentional physical attack with the intent to cause bodily harm resulting in
severe injuries; Severity Level 3 may be used for students that violate the school policy on
battery three or more times during the same school year; includes but not limited to choking,
pushing, hitting, kicking, shoving, pinching, slapping, and other physical confrontations resulting
in severe injuries; includes any physical attack on school personnel; includes incidents serious
enough to warrant calling the police or security.

4. Breaking and Entering (Burglary) - Unlawful or unauthorized forceful entry into a school building or
vehicle (with or without intent to commit theft). Note: The key difference between Trespassing and
Breaking & Entering-Burglary is that Trespassing does not include forceful entry into the school building.

● Severity Level 1 - N/A
● Severity Level 2 - N/A
● Severity Level 3 - Unlawful or unauthorized forceful entry into a school building or vehicle (with

or without intent to commit theft)
5. Computer Trespass - Use of a school computer for anything other than instructional purposes or
unauthorized use of a computer or computer network with the intention of deleting, obstructing,
interrupting, altering, damaging, or in any way causing the malfunction of the computer, network,
program(s) or data.

● Severity Level 1 - N/A
● Severity Level 2 - Unauthorized use of a school computer for anything other than instructional

purposes. Includes but not limited to computer misuse, using computer to view or send
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inappropriate material, and violation of school computer use policy
● Severity Level 3 - Unauthorized use of a computer or computer network with the intention of

deleting, obstructing, interrupting, altering, damaging, obtaining confidential information or in
any way causing the malfunction of the computer, network, program(s) or data; includes
disclosure of a number, code, password, or other means of access to school computers or the
school system computer network without proper authorization; includes but not limited to
hacking

6. Disorderly Conduct - Any act that substantially disrupts the orderly conduct of a school function,
substantially disrupts the orderly learning environment, or poses a threat to the health, safety, and/or
welfare of students, staff or others. Includes inciting, advertising or counseling of others to engage in
prohibited acts. (Includes disruptive behaviors on school buses.) Age and developmentally appropriate
behavior are considered before using this code.

● Severity Level 1 - Creating or contributing to a moderate disturbance that substantially disrupts
the normal operation of the school environment, but doesn't pose a threat to the health or
safety of others; includes but not limited to general bus misbehavior, spitting on property or
persons, encouraging disruptive behavior

● Severity Level 2 - Creating or contributing to a severe disturbance that substantially disrupts the
normal operation of the school environment but doesn't pose a threat to the health or safety of
others; may represent a repeat action; includes but not limited to general bus misbehavior,
spitting on property or persons, encouraging disruptive behavior

● Severity Level 3 - Creating or contributing to a severe disturbance that substantially disrupts the
school environment or poses a threat to the health and safety of others. Severity Level 3 may be
used for students that violate the school policy on disorderly conduct three or more times
during the same school year; includes but not limited to disruptive behavior on school bus,
misbehavior during a fire drill or other safety exercise

7. Drugs, Except Alcohol and Tobacco - Unlawful use, cultivation, manufacture, distribution, sale,
purchase, possession, transportation, or importation of any controlled drug or narcotic substance, or
equipment or devices used for preparing or using drugs or narcotics; or any medication prescribed to a
student or purchased over-the-counter and not brought to the office upon arrival to school. Middle and
high school students are allowed to carry over the counter non-prescription medications on their
persons, in book bags, or in lockers only if a school medication consent form is completed and signed by
a parent or guardian. This form should be on file in the office with the school nurse.

● Severity Level 1 - Unintentional possession of prescribed or over the counter medication. Does
not include the possession of narcotics or any illegal drugs. See above. Does not include auto-
injectable epinephrine as properly administered pursuant to O.C.G.A.§ 20-2-776

● Severity Level 2 - Any medication prescribed to a student or purchased over-the-counter and not
brought to the office upon arrival to school. See above. Does not include auto-injectable
epinephrine as properly administered pursuant to O.C.G.A.§ 20-2-776

● Severity Level 3 - Unlawful use, cultivation, manufacture, distribution, sale, purchase,
possession, transportation, or importation of any controlled drug or narcotic substance, or
equipment or devices used for preparing or using drugs or narcotics. See above. Does not
include auto-injectable epinephrine as properly administered pursuant to O.C.G.A.§ 20-2-776

8. Fighting - Mutual participation in a fight involving physical violence where there is no one main
offender and intent to harm. Note: The key difference between fighting and battery is that fighting
involves mutual participation. Age and developmentally appropriate behavior are considered before
using this code.

● Severity Level 1 - A physical confrontation between two or more students with the intent to
harm resulting in no bodily injuries;/ no injuries

● Severity Level 2 - A physical confrontation between two or more students with the intent to
harm resulting in mild or moderate bodily injuries. Mild or moderate injuries may include but
are not limited to scratches, bloody noses, bruises, black eyes, and other marks on the body
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● Severity Level 3 - A physical confrontation between two or more students with the intent to
harm resulting in severe bodily injuries. Severity Level 3 may be used for students that violate
the school policy on fighting three or more times during the same school year. Repeated
physical confrontations resulting in severe injuries that require medical attention

9. Homicide - Killing of one human being by another
● Severity Level 1 - N/A
● Severity Level 2 - N/A
● Severity Level 3 - Killing of a human being; includes but is not limited to shooting, stabbing,

choking, bludgeoning, etc.
10. Kidnapping - The unlawful and forceful abduction, transportation, and/or detention of a person
against his/her will

● Severity Level 1 - N/A
● Severity Level 2 - N/A
● Severity Level 3 - The unlawful and forceful abduction, transportation, and/or detention of a

person against his/her will.
11. Larceny/ Theft - The unlawful taking of property belonging to another person or entity (e.g., school)
without threat, violence or bodily harm. Note: The key difference between larceny/theft and robbery is
that the threat of physical harm or actual physical harm is involved in a robbery. Age and
developmentally appropriate behavior are considered before using this code.

● Severity Level 1 - The unlawful taking of property belonging to another person or entity that
does not belong to the student with a value between $25 and $100; includes but not limited to
theft by taking, theft by receiving stolen property, and theft by deception

● Severity Level 2 - The unlawful taking of property belonging to another person or entity that
does not belong to the student with a value between $100 and $250; includes but not limited to
theft by taking, theft by receiving stolen property, and theft by deception

● Severity Level 3 - The unlawful taking of property belonging to another person or entity that
does not belong to the student with a value exceeding $250. Severity Level 3 may be used for
students that violate the school policy on larceny/theft three or more times during the same
school year; includes but not limited to theft by taking, theft by receiving stolen property, and
theft by deception

12. Motor Vehicle Theft - Theft or attempted theft of any motor vehicle
● Severity Level 1 - N/A
● Severity Level 2 - N/A
● Severity Level 3 - Theft or attempted theft of any motor vehicle; includes but not limited to cars,

trucks, ATVs, golf carts, etc.
13. Robbery - The taking of, or attempting to take anything of value that is owned by another person or
organization under confrontational circumstances by force or threat of force or violence and/or by
putting the victim in fear. Note: The key difference between robbery and larceny/theft is that the threat
of physical harm or actual physical harm is involved in a robbery.

● Severity Level 1 - N/A
● Severity Level 2 - Robbery without the use of a weapon. taking something by force or threat of

force
● Severity Level 3 - Robbery with the use of a weapon; weapons may include but are not limited to

guns, knives, clubs, razor blades, etc.
14. Sexual Battery - Oral, anal, or vaginal penetration against the person's will or where the victim did
not or is incapable of giving consent; touching of private body parts of another person either through
human contact or using an object forcibly or against the person's will or where the victim did not or is
incapable of giving consent

● Severity Level 1 - N/A
● Severity Level 2 - N/A
● Severity Level 3 - Oral, anal, or vaginal penetration against the person's will or where the victim
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did not or is incapable of giving consent; touching of private body parts of another person either
through human contact or using an object forcibly or against the person's will or where the
victim did not or is incapable of giving consent: includes but is not limited to rape, fondling, child
molestation, indecent liberties and sodomy

15. Sexual Harassment - Non-physical and unwelcome sexual advances, lewd gestures or verbal conduct or
communication of a sexual nature; requests for sexual favors; gender-based harassment that creates an
intimidating, hostile, or offensive educational or work environment

● Severity Level 1 - Comments that perpetuate gender stereotypes or suggestive jokes that are not
directed towards specific individuals; includes but not limited to insensitive or sexually
suggestive comments or jokes

● Severity Level 2 - Comments that perpetuate gender stereotypes, suggestive jokes or lewd
gestures that are directed towards specific individuals or group of individuals; includes but not
limited to insensitive or sexually suggestive comments or jokes; leering

● Severity Level 3 - Physical or non-physical sexual advances; requests for sexual favors; Severity
Level 3 may be used for students that violate the school policy on sexual harassment three or more
times during the same school year.

16. Sex Offenses - Unlawful sexual behavior, sexual contact without force or threat of force, or
possession of sexually explicit images; can be consensual. Age and developmentally appropriate
behavior are considered before using this code.

● Severity Level 1 - Inappropriate sexually-based physical contact including but not limited to
public groping, inappropriate bodily contact, or any other sexual contact not covered in levels 2
or 3; public groping or inappropriate bodily contact

● Severity Level 2 - Inappropriate sexually-based behavior including but not limited to sexting,
lewd behavior, possession of pornographic materials; simulated sex acts

● Severity Level 3 - Engaging in sexual activities on school grounds or during school activities; oral,
anal or vaginal penetration; pimping; prostitution; indecent exposure of private body parts

17. Threat / Intimidation - Any threat through written or verbal language or act which creates a fear of
harm and/or conveys a serious expression of intent to harm or violence without displaying a weapon
and without subjecting the victim to actual physical attack

● Severity Level 1 - N/A
● Severity Level 2 - Physical, verbal or electronic threat which creates fear of harm without

displaying a weapon or subjecting victims to physical attack
● Severity Level 3 - School-wide physical, verbal or electronic threat which creates fear of harm

without displaying a weapon or subjecting victims to physical attack. Note: Students that display a
pattern of behavior that is so severe, persistent, or pervasive so as to have the effect of
substantially interfering with a student’s education, threatening the educational environment,
or causing substantial physical harm, threat of harm or visibly bodily harm may be coded as
bullying; includes but not limited to bomb threats or unauthorized pulling of the fire alarm.

18. Tobacco - Possession, use, distribution, or sale of tobacco products on school grounds, at school-
sponsored events and on transportation to and from school. Per Exhibit GAN-E(1) - 100% Tobacco Free
Schools - the definition of tobacco products and tobacco use are defined to include cigarettes, candy
cigarettes, chewing tobacco, blunts, blunt wraps, pre-wrapped blunt cones & tubes, cigars, cigarillos,
bidis, pipes, e-cigarettes, vaping products cigarette packages or smokeless tobacco containers,
lighters, ashtrays, key chains, t-shirts, coffee mugs, and any other items containing or
reasonably resembling tobacco or tobacco products. Tobacco use includes smoking, chewing, dipping,
use electronic nicotine delivery systems or other combustible tobacco products.

● Severity Level 1 - Unintentional possession of tobacco products
● Severity Level 2 - Intentional use of or knowledgeable possession of tobacco products
● Severity Level 3 - Distribution and/or selling of tobacco products; Severity Level 3 may be used

for students that violate the school policy on tobacco three or more times during the same
school year
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19. Trespassing - Entering or remaining on a public school campus or school board facility without
authorization or invitation and with no lawful purpose for entry. Note: The key difference between
Trespassing and Breaking & Entering-Burglary is that Trespassing does not include forceful entry into the
school building.

● Severity Level 1 - N/A
● Severity Level 2 - Entering or remaining on school grounds or facilities without authorization and

with no lawful purpose
● Severity Level 3 - Entering or remaining on school grounds or facilities without authorization and

with no lawful purpose. Refusing to leave school grounds after a request from school personnel;
Severity Level 3 may be used for students that violate the school policy on trespassing three or
more times during the same school year

20. Vandalism - The willful and/or malicious destruction, damage, or defacement of public or private
property without consent, including the marking, defacing, or destroying the property of another student

● Severity Level 1 - N/A
● Severity Level 2 - Participating in the minor destruction, damage or defacement of school

property or private property without permission
● Severity Level 3 - Participation in the willful/malicious destruction, damage or defacement of

school property or private property without permission; Severity Level 3 may be used for
students that violate the school policy on vandalism three or more times during the same school
year

21. The Georgia Department of Education does not include a state reportable Code #21.
22. Weapons - Knife - The possession, use, or intention to use any type of knife.

● Severity Level 1 - Unintentional possession of a knife or knifelike item without intent to harm or
intimidate

● Severity Level 2 - Intentional possession of a knife or knife-like item without intent to harm or
intimidate

● Severity Level 3 - Intentional possession, use or intention to use a knife or knife-like item with
the intent to harm or intimidate

23. Weapons - Other - The possession, use, or intention to use any instrument or object that is used or
intended to be used in a manner that may inflict bodily harm (does not include knives or firearms but
does include fireworks).

● Severity Level 1 - N/A
● Severity Level 2 - Unintentional possession of a weapon, other than a knife or firearm, or simile of

a weapon that could produce bodily harm or fear of harm; includes but is not limited to razor
blades, straight-edge razors, brass knuckles, blackjacks, bats, clubs, nun chucks, throwing stars, stun
guns, tasers, etc.

● Severity Level 3 - Intentional possession and use of any weapon, other than a knife or firearm, in
a manner that could produce bodily harm or fear of harm; includes but is not limited to razor
blades, straight-edge razors, brass knuckles, blackjacks, bats, clubs, nun chucks, throwing stars,
stun guns, and tasers, etc.

24. Other Incident for a State-Reported Disciplinary Action - Any other discipline incident for which a
student is administered detention, in-school or out-of school suspension, expelled, suspended from
riding the bus, assigned to an alternative school, referred to court or juvenile system authorities, or
removed from class at the teacher's request (pursuant to O.C.G.A.§ 20-2- 738)

● Severity Level 1 - Any other discipline incident for which a student is administered detention,
in-school or out-of-school suspension, expelled, suspended from riding the bus, assigned to an
alternative school, referred to court or juvenile system authorities, or removed from class at the
teacher's request (pursuant to O.C.G.A.§ 20-2- 738)

● Severity Level 2 - Severity Level 2 should be used for students who display a pattern of violating
local school policies not listed among the state incident types; includes but is not limited to parking
violations, etc.

337451_8104
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● Severity Level 3 - N/A
25. Weapons - Handgun - Possession of a firearm that has a short stock and is designee to be held and
fired by the use of a single hand; and any combination of parts from which a firearm described above
can be assembled. NOTE: This definition does not apply to items such as toy guns, cap guns, bb guns and
pellet gun [Pursuant to Gun-Free Schools Act - Public Law 107-110, Section 4141].

● Severity Level 1 - N/A
● Severity Level 2 - N/A
● Severity Level 3 - Intentional or unintentional possession or use of a handgun in a manner that

could produce bodily harm or fear of harm
26. Weapons - Rifle / Shotgun - The term ''rifle'' means a weapon designed or redesigned, made or remade,
and intended to be fired from the shoulder and designed or redesigned and made or remade to
use the energy of an explosive to fire only a single projectile through a rifled bore for each single pull of
the trigger. The term ''shotgun'' means a weapon designed or redesigned, made or remade, and
intended to be fired from the shoulder and designed or redesigned and made or remade to use the
energy of an explosive to fire through a smooth bore either a number of ball shot or a single projectile
for each single pull of the trigger. [Pursuant to Gun-Free Schools Act - Public Law 107-110, Section 4141].

● Severity Level 1 - N/A
● Severity Level 2 - N/A
● Severity Level 3 - Intentional or unintentional possession or use of a rifle or shotgun in a manner

that could produce bodily harm or fear of harm
27. Serious Bodily Injury - The term “serious bodily injury” means bodily injury that involves a
substantial risk of death, protracted and obvious disfigurement; or protracted loss or impairment of the
function of a bodily member, organ, or mental faculty

● Severity Level 1 - N/A
● Severity Level 2 - N/A
● Severity Level 3 - Infliction of "bodily harm" that dismembers, disfigures, causes permanent loss

of a limb or function of an organ and causes substantial risk of death
28. Other Firearms - Firearms other than handguns, rifles, or shotguns as defined in 18 USC 921. Includes
any weapon (including a starter gun) which will or is designed to or may readily be converted to expel a
projectile by the action of any explosive; the frame or receiver of any weapon described above; any firearm
muffler or firearm silencer; any destructive device, which includes any explosive, incendiary, or poison gas (i.e.
bomb, grenade, rocket having a propellant charge more than 4 ounces, missile having an explosive or incendiary
charge of more than 1⁄4 ounce, mine, or similar device); any weapon which will, or which may be readily
converted to, expel a projectile by the action of an explosive or other propellant, and which has any barrel with
a bore of more than 1⁄2 inch in diameter; any combination or parts either designed or intended for use in
converting any device into any destructive device described above, and from which a destructive device may
be readily assembled. NOTE: This does not include toy guns, cap guns, bb guns, pellet guns, or Class-C common
fireworks. [Pursuant to Gun-Free Schools Act - Public Law 107-110, Section 4141]

● Severity Level 1 - N/A
● Severity Level 2 - N/A
● Severity Level 3 - Intentional or unintentional possession or use of any firearms other than rifle,

shotgun, or handguns (including starter pistols) and any other destructive device which includes
explosives; includes any weapon (including starter gun) which will or is designed to or may
readily be converted to expel a projectile by the action of any explosive; the frame or receiver of
any weapon described above; any firearm muffler or firearm silencer; any destructive device, which
includes any explosive, incendiary, or poison gas (i.e. bomb, grenade, rocket having a
propellant charge more than 4 ounces, missile having an explosive or incendiary charge of more
than 1⁄4 ounce, mine, or similar device); any weapon which will, or which may be readily
converted to, expel a projectile by the action of an explosive or other propellant, and which has any
barrel with a bore of more than 1⁄2 inch in diameter; any combination or parts either
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designed or intended for use in converting any device into any destructive device described
above, and from which a destructive device may be readily assembled. NOTE: This does not
include toy guns, cap guns, bb guns, pellet guns, or Class-C common fireworks. [Pursuant to Gun-
Free Schools Act - Public Law 107-110, Section 4141].

29. Bullying - A pattern of behavior, which may include written, verbal, physical acts, or through a
computer, computer system, computer network, or other electronic technology occurring on school
property (cyber-bullying), on school vehicles, at designated school bus stops, or at school related
functions that is so severe, persistent, or pervasive so as to have the effect of substantially interfering
with a student’s education, threatening the educational environment, or causing substantial physical
harm or visibly bodily harm.

● Severity Level 1 - First Offense of bullying as defined in O.C.G.A.§ 20-2-751.4; includes but is not
limited to a pattern of unwanted teasing, threats, name-calling, intimidation, harassment,
humiliation, hazing, physical attacks, extortion, social exclusion, coercion, spreading of rumors
or falsehoods, gossip, stalking, or using any type of electronic means to harass or intimidate

● Severity Level 2 - Second incident of bullying as defined in O.C.G.A.§ 20-2-751.4; includes but is
not limited to a pattern of unwanted teasing, threats, name-calling, intimidation, harassment,
humiliation, hazing, physical attacks, extortion, social exclusion, coercion, spreading of rumors
or falsehoods, gossip, stalking, or the use of electronic equipment on school property or using
school equipment to harass or intimidate. “Hazing” means to subject a student to an activity
which endangers or is likely to endanger the physical health of a student, regardless of a
student’s willingness to participate in such activity.

● Severity Level 3 - Repeated acts, as defined in O.C.G.A.§ 20-2-751.4, occurring on school
property or school possession that is a willful attempt or threat to inflict injury, or apparent
means to do so; any display of force that puts the victim in fear of harm; any written, verbal or
physical act that threatens, harasses, or intimidates; causes another person physical harm;
interferes with a student's education; so severe and pervasive intimidated or threatens
educational environment; includes but is not limited to a pattern of unwanted teasing, threats,
name-calling, intimidation, harassment, humiliation, hazing, physical attacks, extortion, social
exclusion, coercion, spreading of rumors or falsehoods, gossip, stalking, or the use of electronic
equipment on school property or using school equipment to harass or intimidate

30. Other - Attendance Related - Repeated or excessive unexcused absences or tardiness; including
failure to report to class, skipping class, leaving school without authorization, failure to comply with
disciplinary sanctions, or failure to comply with compulsory attendance as required under O.C.G.A.§
20-2-690.1. The State of Georgia considers a student truant if they have 6 or more unexcused absences.

● Severity Level 1 - Repeated or excessive unexcused absences or tardiness; including failure to
report to class, skipping class, leaving school without authorization, or failure to comply with
disciplinary sanctions

● Severity Level 2 - N/A
● Severity Level 3 - N/A

31. Other - Dress Code Violation - Violation of school dress code that includes standards for appropriate
school attire.

● Severity Level 1 - Non-invasive and non-suggestive clothing, jewelry, book bags or other articles of
personal appearance. Pursuant to local dress codes, dress code violations for Severity Level 1 may
include but are not limited to bare feet; trousers, slacks, shorts worn below waist level;
clothing that is excessively baggy or tight; skirts or shorts that are shorter than mid-thigh;
sunglasses worn inside the building; hats, caps, hoods, sweatbands and bandanas or other
headwear worn inside school building

● Severity Level 2 - Invasive or suggestive clothing, jewelry, book bags or other articles of personal
appearance. Pursuant to local dress codes, dress code violations for Severity Level 2 may include but
are not limited to depiction of profanity, vulgarity, obscenity or violence; promote the use or abuse of
tobacco, alcohol or drugs; creates a threat to the health and safety of other students;
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creates a significant risk of disruption to the school environment; clothing worn in such a
manner so as to reveal underwear, cleavage or bare skin; spaghetti straps, strapless tops, halter
tops, see-through or mesh garments or other clothing that is physically revealing, provocative or
contains sexually suggestive comments

● Severity Level 3 - Invasive or suggestive clothing, jewelry, book bags or other articles of personal
appearance. Severity Level 3 may be used for students that violate the school dress code policy three
or more times during the same school year

32. Academic Dishonesty - Receiving or providing unauthorized assistance on classroom projects,
assignments or exams.

● Severity Level 1 - Intentional receiving or providing of unauthorized assistance on classroom
projects, assessments and assignments; may include but is not limited to failure to cite sources

● Severity Level 2 - Intentional plagiarism or cheating on a minor classroom assignment or project;
includes but is not limited to intentional dishonesty on minor classroom projects, assignments,
homework, etc.

● Severity Level 3 - Intentional plagiarism or cheating on a major exam, statewide assessment or
project or the falsification of school records (including forgery); includes but is not limited to
cheating on major exams, statewide assessments or other state mandated academic work;
includes the falsification of school records; forgery; Severity Level 3 may be used for students
that violate the school policy on academic dishonesty three or more times during the same
school year

33. Other - Student Incivility -Insubordination or disrespect to staff members or other students; includes
but is not limited to refusal to follow school staff member instructions, use of vulgar or inappropriate
language, and misrepresentation of the truth.

● Severity Level 1 - Failure to comply with instructions or the inadvertent use of inappropriate
language; may include but is not limited to general disrespect for school staff or students;
profanity; failure to follow instructions

● Severity Level 2 - Blatant insubordination or the use of inappropriate language directed towards
school staff or peers; intentional misrepresentation of the truth/profanity or obscene language
directed towards school staff; issuing false reports on other students; insubordination

● Severity Level 3 - Blatant and repeated insubordination or intentional misrepresentation of the truth;
issuing false reports on school staff; Severity Level 3 may be used for students that violate the school
policy on student incivility three or more times during the same school year

34. Other - Possession of Unapproved Items - The use or possession of any unauthorized item
disruptive to the school environment. Although cell phones may be allowed, please see individual
student handbooks for guidelines regarding cell phone possession and use at school. Note: The use of
fireworks or incendiary devices must be coded as Arson.

● Severity Level 1 - The possession of any unauthorized item; does not include the possession of
fireworks, matches, toy weapons, or other items that can be construed as dangerous; includes
but is not limited to possession of toys, unauthorized use of cell phones and mobile devices,
gadgets, personal items, gum, candy, etc.; includes possession of pepper spray

● Severity Level 2 - The use of any unauthorized item (i.e. toys, cell phones and mobile devices, or
gadgets); does not include the possession of fireworks, matches, toy weapons, or other items
that can be construed as dangerous; includes but is not limited to use of toys, mobile devices,
gadgets, personal items, etc.; includes the use of pepper spray without injury

● Severity Level 3 - The use or possession of unauthorized items including but not limited to toy
guns or other items that can be construed as dangerous or harmful to the learning environment;
includes the possession of matches, lighters, incendiary devices or fireworks, bullets, stink
bombs, CO2 cartridges; includes the use of pepper spray with injury; The use of matches,
lighters, incendiary devices or fireworks should be coded as Arson; Severity Level 3 should be
used for students who display a pattern of violating the school policy related to unapproved
items
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35. Gang-Related - Any group of three or more students with a common name or common identifying
signs, symbols, tattoos, graffiti, or attire which engage in criminal gang activity (O.C.G.A. § 16-15-3)

● Severity Level 1 - N/A
● Severity Level 2 - Wearing or possessing gang-related apparel; communicating either verbally or

nonverbally to convey membership or affiliation with a gang; possessing or wearing of gang-
related clothing, jewelry, emblems, badges, symbols, signs, or using colors to convey gang
membership or affiliation; gestures, handshakes, slogans, drawings, etc. to convey gang
membership or affiliation; committing any other illegal act or other violation of school policies in
connection with gang related activity

● Severity Level 3 - The solicitation of others for gang membership; the defacing of school or
personal property with gang-related symbols or slogans, threatening or intimidating on behalf of
a gang; the requirement or payment for protection or insurance through a gang; inciting other
students to intimidate or to act with physical violence upon any other person related to gang
activity; Severity Level 3 should be used for students who display a pattern of violating the
school policy related to gang activity

36. Repeated Offenses - Collection of offenses not previously assigned a state reportable action that
occurs on a single or across multiple school days that leads to a state reportable disciplinary action.

● Severity Level 1 - Collection of minor incidents
● Severity Level 2 - Collection of moderate incidents
● Severity Level 3 - Collection of severe incidents

42. Electronic Smoking Device - Any device used to deliver nicotine or any other substance intended for
human consumption that may be used by a person to simulate smoking through inhalation of vapor or aerosol
from the device. Such devices include those manufactured, distributed, marketed or sold as an electronic
cigarette, cigar, cigarillo, pipe, hookah, vape pen, nicotine delivery system or any cartridge or other
component of the device or related product.

● Severity Level 1 - Unintentional possession of an electronic smoking device
● Severity Level 2 - Use or knowledgeable possession of an electronic smoking device
● Severity Level 3 - Distribution and/or selling of electronic smoking devices; Level 3 may be used

for students that violate school policy on electronic smoking devices three or more times during the
same school year

44. Violence Against a Teacher - Intentional physical attack against a teacher with the intent to cause
bodily harm resulting in severe injuries or any physical attack against a teacher.

● Severity Level 1 - N/A
● Severity Level 2 - N/A

Severity Level 3 - Intentional physical attack against a teacher with the intent to cause bodily
harm resulting in severe injuries or any physical attack against a teacher.
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Code of Conduct Acknowledgement Form
The Greene County School System Code of Conduct establishes a safe, comfortable atmosphere,
which assures that each student can learn and grow as an individual in a safe environment.

Included in the Code of Conduct are the general requirements of the school as well as penalties
and consequences of the compulsory attendance law as established by the state of Georgia.

It is important for each student to understand and learn to deal with the consequences of inappropriate
choices as well as rewards for appropriate behavior(s). No student may interfere with the
educational process and impede the work of teachers and/or other students.

I have read, understand, and agree to abide by the Greene CountySchool System Code of
Conduct as detailed in the Greene County Primary School Student Handbook.

STUDENT SIGNATURE:__________________________________________________

DATE:__________________________________

PARENT/GUARDIAN SIGNATURE:________________________________________

DATE:__________________________________
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School-Parent Compact
Greene County Primary School

2023 - 2024

Dear Parent(s)/Guardian(s),

Greene County Primary School students participating in the Title I, Part A program, and
their families, agree that this compact outlines how the parents, the entire school staff,
and the students will share the responsibility for improved academic student
achievement, as well as school and parents building and developing a partnership that
fosters student achievement and well-being.

JointlyDeveloped
The parents, students, and staff at Greene County Primary School agree that this compact
outlines how the parents, the entire school staff, and the students will share the responsibility
for improved student academic achievement and the means by which the school and parents
will develop a partnership which supports students’ achievement, as outlined by Georgia’s
state standards.

To understand how working together can benefit your child, it is first important to understand
the district’s and school’s goals for student academic achievement.

Greene County School District’s GOALS:
The percentage of students scoring at Developing Learner or above on the Georgia Milestones
Assessment System English Language Arts End of Grade will increase by five percentage points,
per Greene County School System’s district goals.

Greene County Primary School’s GOALS:

Greene County Primary School will increase the percentage of students in third grade scoring at
the proficient and distinguished learner levels in ELA and Math on the Georgia Milestones. To
help your child meet the district and school goals, the school, you, and your child will work
together to:

SCHOOL/TEACHER RESPONSIBILITIES:

Greene County Primary School will:

• Demonstrate professional behavior and a positive attitude
• Come to school ready to teach
• Believe in each students’ ability
• Providefamilies with knowledge of students’ assignments and assessments
• Demonstrateeffective classroommanagement
• Keep an open line of communication with the parent/guardian
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PARENT RESPONSIBILITIES:

We, as parents, will:
● Play an active role in monitoring, reinforcing, guiding, and facilitating our child’s out-of-

school learning
● Develop a structured learning area and time for our child’s learning
● Have knowledge of the child’s current school work and school activities
● Have standards and expectations for the child’s school work
● See that our child is punctual and attends school regularly
● Support the school in developing positive school behaviors

STUDENTRESPONSIBILITIES:
Students will:

● Attend school regularly and on time
● Show respect for others
● Obey and follow the rules
● Do your best in your school work
● Work cooperatively withclassmates, teachers, and other school staff
● Complete classroom and homework assignments
● Ask questions if you do not understand

COMMUNICATION ABOUT STUDENT LEARNING:

Greene County Primary School is committed to frequent two-way communication with families
about children’s learning. Some of the ways you can expect us to reach you are:

● Class newsletters to parents
● ParentPortal
● Classroom Dojo Posts
● Parent-Teacher conferences
● Student Agendas
● Emails to parents on student’s progress
● Textmessaging
● Blackboard Connect Call outs
● School Website and GCPS Facebook page

ACTIVITIES TO BUILD PARTNERSHIPS:

Greene County Primary School offers ongoing events and programs to build partnerships with
families.

● Parent-Teacher Conferences
● Title I Meetings
● Parent University Quarterly Meetings
● Curriculum Nights
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● All Pro Dads Events
● Volunteering
● Family Fitness Nights
● Georgia Farm Bureau activities
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Signature Page for Parent/Student/School
Compact

Please sign and date below to acknowledge that you have read, received, and agree to this
School-Parent Compact. Once signed, please return the form to your child’s teacher. We look
forward to our school-parent partnership.

SchoolRepresentativeSignature: Date:

Parent/GuardianSignature: Date:

StudentSignature: Date:
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Title II-A PARENTAL NOTIFICATION
REQUIREMENTS

Right to Know Professional Qualifications of Teachers and Paraprofessionals

In compliance with the requirements of the Every Students Succeeds Act, Greene County School
System would like to inform you that you may request information about the professional
qualifications of your student’s teacher(s) and/ or paraprofessional(s).

The following information may be requested:

Whether the student’s teacher -

• has met State qualification and licensing criteria for the grade levels and subject
areas in which the teacher provides instruction;

• is teaching under emergency or other provisional status through which State
qualification or licensing criteria have been waived; and

• is teaching in the field of discipline of the certification of the teacher.

• Whether the child is provided services by paraprofessionals and, if so, their
qualifications.

If you wish to request information concerning the qualifications of your child’s teacher(s) and/or
paraprofessional(s), please contact:

Dr. Russell Brock
Executive Director of Human Resources

101 East Third Street
Greensboro,Georgia30642
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GCSS RESPONSIBLE TECHNOLOGY USE STUDENT
AGREEMENT

The GCSS Responsible Technology Use Student Agreement is adopted pursuant to 47 U.S.C. 254(l).

I. Introduction
All students and their parent and/or guardian shall sign a GCSS Responsible Technology Use Student Agreement
saying they have read and understand the administrative procedures set forth for using the Greene County
School System (GCSS) telecommunication infrastructure and the resources provided via said infrastructure.

Consistent with GCSS’s Board of Education Electronic Communications Policy (IFBGA) and consistent with the
educational mission and goals of GCSS, all students and employees are provided access to its telecommunication
infrastructure for educational purposes. The Greene County School System believes the use of
telecommunications in instructional programs is an educational tool that facilitates communication, access to
information, resource sharing, and innovation.

Due to the complexity of accessible networks and the magnitude of potential information available via the
Internet, students and employees using telecommunications will comply with the GCSS Board of Education
Electronic Communications Policy (IFBGA) and system administrative procedures with regards to technology use
including Bring Your Own Tools (BYOT). Bring Your Own Tools means that users bring their own personal
electronic devices to school for educational purposes.

For the purpose of BYOT, the Greene County School System defines technology as meaning any privately owned
wireless and/or portable hand held equipment that includes, but is not limited to, existing and emerging mobile
communication systems and smart technologies, portable Internet devices, personal digital assistants (PDAs),
hand-held entertainment systems or portable information technology systems that can be used for word
processing, wireless Internet access, image capture and/or recording, sound recording, information
transmitting/receiving/storing.

Because of the changing nature of technology and due to changes recommended or required by federal law,
the Board of Education reserves the right to amend the GCSS Board of Education Electronic Communications Policy
(IFBGA) and/or its procedures. GCSS administration reserves the right to make further restrictions based on specific
needs.

The Board of Education makes no assurances of any kind, expressed or implied, regarding any telecommunication
services provided. Neither the school system nor individual schools in the system will be responsible for any
damages the student/user suffers. Use of any information obtained via the system’s telecommunication
infrastructure is at the user's own risk. The school system specifically denies any responsibility for the accuracy or
quality of information or software obtained through its electronic services. The Board of Education can assure
parents that employees will be trained and reasonable precautions-- including content filtering and monitoring--
will be taken to keep GCSS users safe from illegal and/or offensive material in compliance with FCC guidelines.

II. Staff Training and Monitoring
Greene County School System employees will become familiar with the GCSS Board of Education Electronic
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Communications Policy (IFBGA) and its applicable procedures as well as the GCSS Responsible Technology Use
Student Agreement. Employees will be trained in the use of appropriate telecommunications and informed of “no
right to privacy.” The Technology Director and/or designee will lead this instruction. The instruction will include
training and any needed clarification on policy and applicable procedures established and/or amended during the
school year. No employee shall have access to the Internet within a classroom or other school setting unless the
employee has completed appropriate training and signed the GCSS Responsible Technology Use Employee
Agreement. When, in the course of their duties, any employee becomes aware of violation of the GCSS Responsible
Technology Use Student Agreement, they must correct the student and address the matter in accordance
with this procedure and the procedures outlined in the school’s Code of Conduct which is consistent with the
GCSS Board of Education’s general disciplinary policies and procedures.

The Board of Education, through its administrative staff, reserves the right to monitor and filter all computers,
electronic mail, voice mail, Internet, and all other forms of electronic activity and/or use by students and
employees. The Internet network structure makes it extremely difficult for the Board of Education and/or schools
to regulate completely and filter the information received or sent by users. As such, the Board of Education and/or
schools cannot assure that students will not access undesirable materials or send or receive objectionable
communications.

In doing the most controlled monitoring possible, school administrative personnel will enforce administrative
procedures. Failure to comply with these administrative procedures shall be deemed grounds for revocation
of privileges and disciplinary and/or appropriate legal action for both students and employees. A copy of the
procedures shall be distributed to each school system employee. The Superintendent will instruct the
administration at each school to provide a student copy in the form the school deems appropriate (student
handbook, parent and student information sheet, etc.). The school library at each school and the central office
shall house a copy for public examination. In addition, copies of this GCSS Responsible Technology Use Student
Agreement will be found on the school web pages (http.//www.greene.k12.ga.us), and a hard copy will be
housed at the Technology Department along with a copy of the Children's Internet Protection Act.

It shall be the policy of the Greene County Board of Education that the school system shall have in continuous
operation, with respect to any electronic devices providing access to global communication, the following:

A. A qualifying “technology protections measure,” as that term is defined in Section 1703 of the
B. Children's Internet Protection Act of 2012; and
C. Procedures or guidelines developed by the Superintendent, administrators, and/or other appropriate

personnel which provide for monitoring the online activities of users and the use of the chosen
technology protection measure to protect against access through such computers to visual depictions
that are:
a. obscene, as that term defined in section 1460 of title 18, United States Code;
b. child pornography, as that term defined in section 2256 of title 18, United States Code; or

c. harmful to minors, as those terms are defined in Section 1703 of the Children's Internet
Protection Act of 2012. Such procedures or guidelines shall be designed to:

i. Provide for monitoring the online activities of users to prevent, to the extent
practical, access to inappropriate matter on the Internet or the World Wide
Web; ii. Promote the safety and security of users when using electronic
mail, chat rooms, or any other form of electronic communications;
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iii. Prevent unauthorized access, including so-called "hacking," and other
unauthorized online activities;

iv. Prevent the unauthorized disclosure, use or dissemination of personal
identification information;

v. Restrict access to materials "harmful to minors" as that term is defined in

Section 1703 of the Children's Internet Protection Act of 2012 which states

The term "harmful to minors" means any picture, image, graphic image file, or

other visual depiction that

1. Taken as a whole and with respect to minors, appeals to a prurient
interest in nudity, sex, or excretion;

2. Depicts, describes, or represents, in a patently offensive way with
respect to what is suitable for minors, an actual or simulated sexual act
or sexual contact, actual or simulated normal or perverted sexual acts,
or a lewd exhibition of the genitals; and

3. Taken as a whole, lacks serious literary, artistic, political or
scientific value to minors

III. Network Security
The user is responsible for all of his/her actions and activities involving the Internet and the system’s
telecommunications infrastructure. Network security is a high priority. If either an employee or a student
identifies or perceives a security problem or a breach of these responsibilities on the Internet, network,
or telecommunications infrastructure the user must immediately notify the GCSS security contact (SRO).
THE USER MUST NOT DEMONSTRATE THE PROBLEM TO OTHER USER(s). Any student or
employee identified as a security risk will be denied access to the system wide network during which time
an investigation will be conducted.

Examples of prohibited conduct include but are not limited to the following: A.
Accessing, sending, or posting materials or communications that are:

a. Damaging to another person’s reputation, the school’s reputation (e.g., photos,
videos, blogs messages), the community’s reputation, or intended to cause
emotional abuse in visual or verbal format.

b. Abusive, obscene, sexually oriented, pornographic, intended to cause
intimidation, threatening or violent.

c. Harassing or contrary to the GCSS Board of Education’s policy on harassment, cyber
bullying, and illegal or controlled substance.

B. Using the telecommunication infrastructure or any other electronic devices for any illegal
activity, including violation of copyright or other contracts or transmitting any material in
violation of Federal or State regulations.

C. Copying or downloading any material, other than appropriate resources, to a server or

workstation connected to the school network without proper permission for

approved/assigned classroom projects.

D. Utilizing any software for the purpose of monitoring the network, performing remote
administration, registry management, or any other activity that might cause damage to the
school’s network system or any other system. This includes but is not limited to electronic
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devices that may contain viruses.
E. Attempting to read, delete, move, copy, or modify any file on the network system or

deliberately interfering with the ability of other system users on the network.
F. Wastefully using resources, (time-on- line, paper for printing, ink, or instructional time, etc.).

G. Gaining access to unauthorized resources or materials or invading the privacy of
individuals.

H. Using the network to send, receive, or view messages and/or images that are inconsistent

with the GCSS educational goals, objectives, and conduct guidelines.

I. Using the network(s) in a manner inconsistent with directions from teachers and/or other
school staff.

J. Using the network while access privileges are suspended or revoked.

IV. Password Security

Passwords shall be kept confidential. Students or employees who reveal passwords to students or other
employees will be responsible for compensating the GCSS for any losses, costs or damages incurred by the
school system relating to or arising from any violation of this policy or applicable procedures. Additionally, the
following actions and any other inappropriate or illegal actions are strictly prohibited and violations will result
in accordance with the GCSS Code of Conduct.

Those actions include but are not limited to:
A. Creating materials and signing another person’s name without consent or forging
electronic mail messages.

B. Attempting to log onto the network using another person’s password or falsely posing as a
school network administrator, another student or employee.

V. Network Etiquette

All users of Greene County School System’s telecommunication infrastructure must behave in an ethical
and legal manner, mindful that their action reflects upon the system as a whole. All users are expected
to abide by the generally accepted rules of network etiquette.
These include but are not limited to the following:
A. The user must be polite and use appropriate language. Use of abusive language, swearing, vulgarity

or bullying will not be tolerated and will result in disciplinary action.

B. GCSS users may not reveal, publish, or post personal addresses or telephone numbers on the Internet.
Responsible use allows revealing this information on a college application, a resume, or any other
appropriate document.

C. The user must recognize that Internet use, e-mail, online chatting, and voice mail accounts are not
private. Greene County Board of Education provides no expectation of privacy in regards to computer or
other technology use.

D. The user must consider all communications and information accessible via the data and telephone

network to be the Greene County Board of Education’s private property with no expectations of privacy.

Note: Technicians, network administrators and certain identified GCSS administrators who operate the
system at the school or system network level have access to web, e-mail, and telephone monitoring,
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software, computer history, voice mail and e-mail accounts. Messages relating to illegal activities will be
reported to the appropriate authorities and may result in legal action.

TERMS AND CONDITIONS

Access to the GCSS Internet and networks is provided for educational purposes. To that end, the
following is identified:

VI. Privileges

The use of the Greene County School System telecommunications infrastructure is a privilege, not a right.
Inappropriate use of the Greene County School System telecommunication infrastructure may result in
cancellation of privileges. The Superintendent and/or designee will make all decisions regarding user violation
of this policy. Computer network use is also governed by federal and state laws which specify punitive legal
actions that can be taken as well as terms of imprisonment and/or financial fines.

The principal and/or designee of each school will maintain accurate records that include the following:
a. A signed copy of the GCSS Responsible Technology Use Student Agreement,
b. A signed copy of the GCSS Responsible Technology Use Employee Agreement,

c. A signed copy of the GCSS Responsible BYOT Use Student Agreement, and
d. A signed copy of the GCSS Responsible BYOT Use Employee Agreement.

VII. Vandalism and Compensation
Vandalism is defined as "any malicious attempt to harm or destroy the system’s network hardware, data
or software," e. g., intentional uploading, downloading, or creation of computer viruses, or any other
harmful activity. Vandalism is also defined as utilizing any software for the purpose of monitoring the
network, performing remote administration, registry management, or

any other activity that might cause damage. Vandalism may result in cancellation of privileges and
other disciplinary and/or legal action

Each user of the GCSS electronic infrastructure is responsible for compensating the school system for any
loss, cost, or damage incurred by the school system relating to or arising from any violation of this policy
or applicable procedures formulated that guide this agreement.

VIII. Access, Suspension/Termination, and Reentry

Upon completion of the appropriate GCSS forms and required training, all GCSS students and
employees may obtain access to the GCSS telecommunications infrastructure.

Upon either suspension or termination of employment from the GCSS, employee access to the
system’s telecommunication infrastructure is discontinued.

Upon graduation, withdrawal, expulsion or termination from the GCSS, student access to the
system’s telecommunication infrastructure is discontinued.

Upon reentry to the GCSS as either an employee or a student, all procedural forms must be
revalidated before access to the system’s telecommunication system is granted.
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IX. Bring Your Own Tools Responsible Use
GCSS students and parents/guardians who participate in the GCSS BYOT must adhere not only to the
GCSS Responsible Technology Use Student Agreement but must also adhere to classroom standards set
by classroom teachers and/or administration. These procedures will include but will not be limited to
the following: technology permitted, permitted times and uses, restricted times and uses, and other
considerations. Teachers permitting BYOT will include an administrative approved procedure guideline
with the class syllabus. Acknowledgment of guidelines requires parental/guardian and student signature.
Violation of the BYOT contract will result in appropriate disciplinary action as outlined in the GCSS Board of
Education Electronic Communications Policy (IFBGA).

X. Updating User Identification Information
When making application for using the Greene County System telecommunication infrastructure, all
applicants are required to provide current contact information. Occasionally, Greene County School
System may require new or updated information from users of the system’s telecommunications
infrastructure. Users must provide all such information as requested.

Note: Students who choose BYOT will sign terms and conditions for classroom use of those tools

XI. Responsible Technology Use Student Agreement—Copy will be kept on file in the school
library by the school librarian.

337451_8104
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GCSS RESPONSIBLE TECHNOLOGY USE
STUDENT AGREEMENT PAGE
I have read the terms and conditions regarding the legal and ethical use of technology resources, e-
mail, and the Internet for GCSS. My child has permission to access the Internet at school. I
understand that if my child violates the terms and conditions set forth in the GCSS Responsible
Technology Use Student Agreement, such action may result in cancellation of privileges and/or
incur other disciplinary actions.

STUDENT SIGNATURE:__________________________________________________

DATE: ____________________

PARENT/GUARDIANSIGNATURE:________________________________________

DATE:
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GREENE COUNTY SCHOOL SYSTEM PHOTO RELEASE
FORM

I hereby consent to the photographing, videotaping or interviewing of my child while at school or
while participating in school functions. I consent to the use of my child’s photograph or likeness in
printed publications (e.g., newspapers, magazines, yearbooks, programs and bulletin boards); public
displays (e.g., posters, display boards, exhibits and banners); websites (e.g., local school, district,
state, and/or other academic or promotional sites); and any other student or employee intellectual
property that promotes the positive image(s) of any Greene County School System student,
employee or school group.

As the child’s parent or legal guardian, I agree to release and hold harmless Greene County Primary
School and the Greene County School System. I also agree that no monies or other consideration
will become due to me or my child because of my child’s participation in these activities.

Student’s name:

Parent/GuardianSignature: Date:

OR (SIGN ONLY ONE)

If you do not consent to having your child photographed, videotaped or interviewed while at school
or while participating in school functions, please fill out your child’s name and sign below.

Student’s name:

Parent/GuardianSignature: Date:
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Greene County School System (GCSS) Homeless
Education Program (HEP)

STUDENT RESIDENCY STATEMENT

School:Greene CountyPrimary School Date:____________________

Child’s Name (PLEASE PRINT)____________________ Birthdate:_________ Grade______

Siblings(PLEASEPRINT):
Name:____________________________________ Birth date:_______________________
SchoolName:___________________________ Grade:__________
Name:____________________________________ Birth date:_______________________
SchoolName:___________________________ Grade:___________
Name:____________________________________ Birth date:________________________
School Name:_____________________________ Grade:___________

Information provided on this form is confidential.
1. Do you live in any of these following situations?

� sharing the housing of other persons due to loss of housing, economic hardship, or a
similar reason (example: evicted from home, cannot affordhousing, etc.) in a motel,
hotel, campground or similar setting due to lack of alternative adequate
accommodations

� in emergency or transitional shelters such as domestic violence or homeless shelters or
transitional housing through MUST, Center for Family Resources or other shelter or
agency

� have a primary nighttime residence that is a place not designed for or ordinarily used as a
regular sleeping accommodation for humans

� in cars, parks, public spaces, abandoned buildings, substandard housing, bus or train
stations, or similar settings.

� None of the above

2. How long do you anticipate living at this location?________________________________

Address:____________________________________ Phone:____________________________

Parent or Guardian’s Signature:______________________________ Date_________________

Children living in homeless situations have certain rights under the McKinney-Vento Homeless
Assistance Act. Please contact your local school or CiErica Maxey, GCSS Homeless Education
Liaison, at 706-817-3323 with any questions or concerns.

SCHOOL USE: Send the completed form through county mail to CiErica Maxey, Homeless Education Liaison,

at the GCSS Board of Education office.
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SOCIAL EMOTIONAL CURRICULUM

One item in the Greene County Strategic plan is to implement a social emotional curriculum for

all of Greene County students. Social Emotional Learning (SEL) is necessary for students to be able to

effectively navigate today’s world and develop those skills that are embedded in every SEL program model.

Data from the Collaborative for Academic, Social, and Emotional Learning (CASEL), cites Durlak,

Weissberg et. al’s meta-analysis of 213 studies of SEL in schools. Findings include:

● Better academic performance

● Improved attitudes and behaviors

● Fewer negative behaviors

● Reduced emotional distress

The Greene County Primary School will use “The Voyage: Adventures in Character” Curriculum to educate

the whole child and focus on character development, values, and life principles. Character education is the

foundation for effective leadership, soft skills, and social-emotional development that enables students to better

perform academically and prepare them for middle school and beyond. The Voyage creates a common

language school-wide that inspires students to positively influence their classrooms, homes, and communities.

This research-based curriculum will provide elements of the Social Emotional Learning required by the state.

COUNSELING SERVICES
As part of our school program, we offer guidance and counseling services. These services include
individual counseling, small group counseling, and classroom guidance. During the year, our counselor
Mrs. Curlena Chapman will offer various support groups, which will require parental permission.
Mrs. Chapman hosts small lunch groups, greets students with positive praise, leads our All Pro Dads
family engagement group, and works with teachers to facilitate our student of the month program.

Valuable counseling resources and information are shared for parents and students through Class
Dojo. Please feel free to contact Mrs. Chapman to discuss any concerns you may have. The number is
706.486.4117, extension 7004 or by emailing
curlena.chapman@greene.k12.ga.us.
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PROCEDURAL USE OF THE AGENDA AND HANDBOOK
This agenda is a multi-purpose document that will provide you a communication tool with
your child’s teachers, school procedures, code of conduct, and general information
regarding our school. The calendar section provides a tool for you to check student
progress and communicate with the teachers on a daily basis. This handbook supports the
policies and procedures of our school to ensure compliance with:

1. Southern Association of Colleges and Schools (AdvancEd)

2. Georgia and Greene County school boards’ policies and procedures

3. Providing a safe environment for students and staff

4. Providing a challenging curriculum for all students

5. A consistent disciplined atmosphere for all students

We welcome the opportunity to clarify any procedure noted in our agenda. Please
telephone or schedule a conference with our administrative team at GCPS if you have
questionsorconcern.

ARRIVAL & DISMISSAL
The school will provide supervision for students beginning at 7:15a.m. each school day
and 30 minutes following first dismissal. Car riders must load and unload at the designated
area for parent pickup. Students riding buses will board buses parked in the bus lanes around
the front loop of the school. All students who ride in cars are to be picked up in the area
specifically designated for parent pick-up no later than 3:15p.m.

CELL PHONES & PERSONAL ITEMS OF VALUE
Students are allowed to carry cell phones; however, they must remain powered off throughout
the school day. If a phone rings or is seen during the school day administrators will confiscate
the phone. A parent/guardian must pick up the phone from the front office and sign a copy
of the regulation. *Students should not bring personal items of value to school (electronic
games, fine jewelry, music players, lots of money, etc.). The school is NOT responsible for any
lost, damaged, or stolen personal items.

CHEATING POLICY
Cheating includes giving or receiving information from another source or person during a
quiz, test, exam, homework, independent class activity, or any other activity where the
student is expected to produce his/her own work. Giving or receiving information can
include, but is not limited to, directly copying information from another source (plagiarism),
talking, signaling, or any other form of communication.



EARLY CHECKOUT
Please avoid early checkouts except when absolutely necessary. Students leaving before the
end of the day miss valuable instructional delivery. We respectfully request that early
checkouts be reserved for emergencies or medical/dental appointments that cannot be
scheduled after school hours. Whenever a student is called from the classroom for early pick-
up, instruction is interrupted for all students. Some studies indicate that it takes seven minutes
for students to regain their instructional focus after such a disruption. Further, early checkouts,
as well as calls related to changes in transportation, can create an unmanageable situation for
officestaff.

Please help us provide your child every advantage for success in school by supporting our
efforts. Please note that due to a disruption in the dismissal process, NO check outs will be
allowed after 2:00 p.m. In the event you must check your child out, plan to arrive before this
time. Early checkouts will be tracked throughout the school year. The following procedures
are among those used to reduce early checkouts: telephone calls; first- class letters; referral
tothe Attendance Committee.

Please Note: Students are not allowed to leave the school campus prior to dismissal without
the permission of parent, guardian, or other person (as defined by O.C.G.A. 20-2-690-1). On
the rare occasion when it is absolutely necessary that a student leave before dismissal, the
parent, guardian, or other person (as defined by O.C.G.A.20-2-690.1) must come to the front
office to complete the sign-out process. The transportation form that the parent or guardian
completes during the registration process will be used to verify those adults who have been
authorized to check out an individual student. Please be prepared to provide personal
identification if requested. Check out will be denied to those individuals not listed. Office
personnel will notify the student of the dismissal via the intercom.

END OF THE YEAR AWARDS
Greene County Primary School will host an awards program at the end of the year. Date and
time TBD.

● Principal’s List Honor Roll (All A Honor Roll for the year)
● A/B Honor Roll (All grades 80 or higher)
● Perfect Attendance (No absences and three or fewer tardies)
● Tiger Citizenship – Awarded to students who show a positive attitude toward

classmates,school, andcommunity;displayanunderstandingandappreciationof
responsibility; possess strength and courage to do what is right.

● StrivingforExcellence Award/MostImproved-This isawardedtostudentsthat
have exhibited remarkable academic growth during the school year.

FIELD TRIPS
Field trips may be taken by classes and groups of the Greene County School System as
an extension of regular educational experiences. Students participating in field trips must
present written permission to school officials from parents for such participation and
must observe the same rules of conduct as prescribed for regular classroom activities.
Students with more than three (3) office referrals will not be allowed to participate in any
field trip type activity. It shall be the responsibility of teachers and other school
personnel to properly supervise and plan field trips in order that they shall accomplish
some worthwhile educational objectives. The Greene County Board of Education shall not
be responsible for any injury or loss of property resulting from a student’s participation in
a field trip. 70
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The Greene County Board of Education shall not be responsible for any injury or loss of
property resulting from a student's participation a pandemic event field trips may be
calledoff forsafetyreasons.

FLOWERS, GIFT DELIVERY, AND BIRTHDAYS
There are two official parties during the year at each grade level. One is scheduled for the
last day before Winter Holidays in December and one on the last day of school. In
conjunction with local police and GEMA, one parent per child is allowed to attend the inside
parties. No birthday parties, as such, are allowed. However, a small birthday treat may be
sent to be served during lunch. Please refrain from meal type snacks such as pizza. If you
choose to send a drink, please only send non-flavored bottled water. Please work with your
child’s teacher in advance if you plan to send a snack in recognition of your child’s birthday.

Please Note: Unless you include all students within your child’s classroom, party invitations may
not be passed out at school. Also, no balloons or flowers are allowed on the bus. Please be
aware of the system decision in regards to Valentine’s Day. Valentine’s Day deliveries wil l
not be accepted for students at the school.

GRADING SYSTEM
In an effort to assure uniformity in the assignment of grades, the following guidelines are provided:

Primary Grades

Grades K-1

Students in Kindergarten through First Grade will be evaluated using a standards-based
report card based on the Georgia Standards of Excellence. Below are the keys that teachers
use to evaluate student progress towards learning goals every nine weeks. Academic
achievement is evaluated using a 4-point standards-based grading scale:

1. Performance is below standard, and student needs frequent teacher support, re- teaching,
and additional practice.

2. Performance is approaching standard, and student applies learned skills with some teacher
support.

3. Performance meets standard, and student produces quality work with little to no teacher
support. (grade-level expectation)

4. Performance exceeds standard, and student consistently produces outstanding work
independently.

A score of 3 indicates that a student has met the standard. Rather than receiving one grade
per content area, you will receive a breakdown of your student’s performance by standard
domain enabling you to identify areas of academic strength and opportunities for
improvement more readily.



Grades 2-4

In addition to the numeric percentage grade in ELA and Math, students will receive a
breakdown of their performance by standard domain enabling you to identify areas of
academic strength and opportunities for improvement more readily. The standard domains
will have standards-based scores outlined below. A score of 3 indicates that a student has met
the standard. Science and Social Studies will only receive traditional percentage grades.

Grading Procedures:

The uniform procedures for evaluating and communicating student progress in learning
toward the GSE are as follows:

1. The teacher(s) of each student is responsible for evaluating the individual student’s progress
toward and achievement of the academic standards set by the GA DOE.

2. Teachers are accountable for grade calculations and reporting that is clear, complete, and
conducted according to the approved standard system of weights and measures. Teachers will
use district gradebook software for grade reporting and for parent portal communication.

3. Principals are responsible for implementing a local process for monitoring grading
procedures. The number of individual grades for each category (percent of spread) should be
monitored at the school level to ensure percentages are fair and equitable. A principal, in
consultation with the Director of Teaching and Learning, may correct a teacher-assigned grade
if it is determined that the grading procedures were not followed.

4. Final grades should represent the student mastery of academic standards set by the GA
DOE over the entire grading period.

5. Grades should reflect academic achievement only and should not evaluate effort and
participation. Students are not to be penalized in grading because of fees owed. Work habits
will be evaluated separately by a mark of: “exceeds,” “meeting,” “does not meet.” Work habits
include Responsibility, Participation, Assignment Completion, and Interpersonal Skills.
Teachers may leave comments on work habits to support student progress toward meeting
and exceeding expectations in those areas.

6. Teachers are responsible for providing intervention strategies for students not progressing
toward mastery of the standards. Teachers must give specific intervention to students making
below 70% on formative and summative work and/or Level 1 – 2 on a standard domain.

• Any student can request to reassess on a summative assessment, regardless of their
grade on the assessment.

• Any summative assessment at 70% or below or at Level 1-2 requires reteaching and one
reassessment.

• Teachers should reassess students within 7 days. Reassessments will take place during a
time set by the teacher that is outside of academic instructional hours of the school day.

• Reassessment grades higher than the original grade should be averaged with the first
assessment score for entry into the gradebook.
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�. The teacherhs evaluation of student progress toward academic standards set by the GA
%0E should be made continuously available through the parent portal.

�. Teachers who need to change a studenths grade after a final grade is posted for the report
card must secure the approval of the supervising principal and�or his�her designee.

�. The grade is a report of the individual studenths progress to the student, to his or her
parents, and to others who are concerned with the studenths progress in education. Student
academic progress shall be graded by means of a numerical average according to the
following scale for grades �-4:

��� and above A shall indicate excellent progress on standards
���-��� # shall indicate above average progress on standards
���-��� $ shall indicate average progress on standards
��-��� 6�' shall indicate unsatisfactory progress�failure of grade-level progress

All Grades K-4
We believe in holding our students to high standards, not only in academics, but also for their
personal conduct. Recognizing that successful students take initiative and have good work
habits, these skills will be assessed throughout the year using the following scale: E=
Exemplary (Performance is beyond grade level expectation), S = Successful (Performance
meets grade level expectation), and N = Needs Improvement (Performance need
improvement). This information will be reported in the Specials and Work Habits section of
the report card.
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GUM, CANDY, SNACKS
Chewing gum and candy create maintenance problems and are potentially disruptive. Therefore,
gum and candy are NOT allowed in the classroom at any time during the school day
including lunch. No glass containers of any sort are allowed. Water bottles or other such
containers may not be used during the school day except at lunch. The school simply cannot
monitor what is in bottles brought in by students.

HOMEWORK
Homework supplements class work, provides practice, and develops study habits, independence, and
responsibility. Regular daily homework is to be given for practice only and should not be taken for a
grade. Home work may consist of such activities as reading with a parent,collecting materials
for classroom projects,completing work begun in the classroom, completing additional practice on
skills learned in the classroom, or using digital resources to practice skills/complete assignments.
Children should do their own homework with parents serving as a resource. Time should be set aside
each day for children to complete their homework and to read for enjoyment. Parents can help by
designating a place to do homework, encouraging their child to read, supplying library books that are
of interest and on the appropriate level, praising children’s efforts and desire to read, and reading
themselves. Reading for 15 minutes with a parent/guardian is the most important homework assigned
at GCPS.

LOST AND FOUND
Please label your children’s clothes, school supplies, etc. A rack located in the cafeteria serves
as the lost and found. When this fills to overflowing, the items are donated to charitable
organizations. Donations will also be made at the end of the first semester and at the end of the
school year. Please plan accordingly to check for lost clothing.

MAKE UP WORK
Students who miss a day of school for any reason have 7 school days to complete and turn
in assignments. The teacher will have assignments posted on Google Classroom so that students
can access and turn in their work. The teacher will also have printed assignments in the
classroom for students to pick up when they return to school. Students should have the
opportunity to complete all missed work during one of the seven school days following their
absence. The determination of when the student will be pulled to complete missed work is at the
discretion of the grade-level team and connections teachers. All assignments and assessments given
to students at GCPS are expected to be completed and turned in.

MEDICINE
All medications that are to be administered at school must be accompanied by the “Medication
Authorization Form.” All medications, both prescription and nonprescription, must be brought
into the school and signed in through the clinic by the parent/guardian or by a responsible adult
designated by the parent/guardian. Students are not allowed to transport medications to and
from school. There are exceptions—inhalers for asthma, Epi Pens, medications for diabetes, etc.
Students who self-administer (carry on their own person) medications must have the medical
authorization form completed by their physician and parent. No medications sent in a plastic bag
will be given. Administration of prescription and non-prescription medications, even for a short
period, of time is discouraged. Parents/guardians should check with the student’s physician
regarding the need for medication to be administered during school hours. Medications
prescribed three times daily often can be administered before school, after school, and at
bedtime.
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MONDAY FOLDERS
Our “Monday Folders” come home with your child each week on Mondays. This folder will
contain newsletters and information from the school and district, as well as any flyers that have
been approved by the district. We try to reduce the amount of paper we produce by sending
these types of communication home one per family. The Monday Folder will also contain notes
from your child’s teacher and graded work. Please make a habit of reading the items in your
Monday Folder each Monday night and returning it the following day.

REPORT CARDS
Report Cards are published at the end of each nine week grading period. Progress reports
are published at the end of each 4 ½ grading period. Report cards are now online, so please
make sure that you are signed up for parent portal to view your child’s grades on a daily basis. If you
would like a printed copy, please stop by the school to receive it, otherwise, we will assume you are
logging into parent portal on a regular basis.

SCHOOL LIBRARY
The Greene County Primary School library operates on a flexible schedule. It is open each day
from 8:00 am until 3:30 p.m. Students are welcome to visit the library to check out books, read
for pleasure, conduct research, and work on projects. Teachers are encouraged to plan with the
school librarian to co-teach lessons supporting the Georgia Standards of Excellence.

Students at Greene County Primary are encouraged to use the Accelerated Reader program
and the Chromebooks available. The Greene County Primary School librarian is available to
support all students and staff members as they develop life-long reading and information
literacy skills. Parents are welcome to visit the school library.

SELLING ITEMS AT SCHOOL
Students are not allowed to sell items on school property or at school-sponsored events
unless in conjunction with an approved school fundraiser.

SEVERE WEATHER PROCEDURES
In the event of tornadoes and other severe weather alerts, a signal will be given for students to leave
the classroom and proceed to their designated area immediately. If severe weather conditions
occur in the area, schools may be closed in Greene County. Students and parents are asked to
listen to early morning broadcasts from area radio or television stations for announcements about
school closings.
An automated phone call from the school district will also be made to notify parents and students
about school closings. There may be times when schools have to close early due to threatening
weather conditions. Again, repeated news broadcasts and automated phone calls and text
messages are used to notify parents and the community about such emergencies. If such
conditionsexist, bus transportation services will run early or parents may pick their child up from
school. If a child’s bus leaves before we receive any word from a parent, the child will be sent
home on his/her regular bus.
When schools are closed for the day or when they close early, all after-school and
extracurricular activities are automatically cancelled for that date. Schools are typically
constructed to be one of the safest buildings in a community. In the case of a Tornado
WARNING students cannot safely be released from the building to go outside into a car and
should remain sheltered until the danger has passed.
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TARDIES/TRUANCY
Students will be considered tardy if not in class by 7:45 a.m. When tardy, students must report
to the office to sign in. Students with excessive unexcused tardies will be subject to
further disciplinary action. After five tardies, an after-school detention will be assigned. After
seven tardies the student will receive a disciplinary referral possibly resulting in ISS.
Subsequent tardy issues will be handled accordingly by administration. Penalties can include
multiple days of ISS or OSS.

TECHNOLOGY
Students today are fortunate to have access to an abundance of current technology. Each
classroom is equipped with at least one computer connected to the school wide network.
Internet access is functional on all machines. (See also Internet Acceptable Use and Guidelines
for Use.) We strongly encourage you to purchase head-sets/earphones for your child for
sanitary reasons.

TEXTBOOKS
All textbooks and lab equipment such as computers, microscopes, etc. are loaned to the students
by the Greene County Board of Education at no cost to the student. All textbooks are issued by
number and the condition is noted when issued. Loss, unusual wear, damage, or destruction of
school property will result in the student being charged a replacement fee. It is strongly
recommended that book covers be used to minimize wear on books. Fines for damages can be
expensive as some current textbooks cost more than $40. Having a textbook stolen does not
release the student from responsibility for the book. Students are strongly encouraged to keep
up with books and use their locker appropriately.

TRANSPORTATION REQUESTS
Your child’s well-being and safety are our first and foremost priority at all times. Therefore, we
encourage you to keep your child’s after school routine as consistent as possible. However, we
realize that there will be times when you will need to alter your normal routine. For these
occasions:

Please write a note detailing all information regarding the transportation change and include your
signature. Please include the child’s first and last name, teacher’s name, and change of plans (bus
number, street name and address, or car rider). Please ensure you or your child turn this note into
the main office upon arriving to school. All changes must be made by 1:30 and you must notify
the office. Teachers are involved in monitoring students and do not always have time to check
DoJo or their email.

TRANSPORTATION SAFETY REGULATIONS
If you have questions or concerns regarding transportation, please call 706-486-4117.

● Be at the bus stop five minutes before pick up time.
● Wait quietly on the side of the roadway where you live or at a designated stop.
● Stand back from the moving traffic.
● Cross only in front of the bus. Never get close enough to touch any part of bus.
● Wait for hand signal from the bus manager before crossing the roadway.
● Look in both directions for traffic. Left, right, left again.
● Look at the bus manager. If the bus manager can be seen, the bus manager can see you.
● Signal the bus manager with a waving motion if you drop something. Wait for the bus manager to
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give you a signal before picking up what you have dropped.
● Use the handrail as you go up or down the steps.
● Sit the safe way – back against the back of the seat, bottom against the bottom of the seat.
● Stay seated until time to get off the bus. The open bus door is your signal to get up from your seat.
● Be totally silent at railroad crossings.
● To ride a different bus or get off the bus at a different stop, you must give the bus manager a

signed permission note before leaving the school grounds. The note must be signed by a parent
or guardian and a school official.

● Safety procedures require that the bus manager be in charge at all times.
● Students are not allowed to extend their heads or arms outside the bus and are expected to stay

seated unless boarding or exiting the bus.
● Gum, food, and drinks are not allowed on any bus.
● Each manager has the right to designate a special seat on the bus for any or all students.
● Students should wait for the bus quietly on the side of the road. They should move toward the bus

only after it has completely stopped. A bus manager is not expected to wait on a student who is
not ready.

● Students are not allowed to get on or off the bus at any place other than the student’s regular
stop or at their designated school without written permission. Requests for special permission
must be presented to the homeroom teacher during homeroom. Requests will be reviewed and
initialed. Students may retrieve them from the attendance office during lunch.

VISITORS
We welcome your presence in our school. Parents are invited to visit the school during
the day by appointment only or in extreme emergencies. All parents and other
visitors are to first report to the office to obtain a visitor’ s pass before meeting
with school personnel. The duration is not to exceed 60 minutes. This is in keeping
with board policy and safety guidelines for all. Failure to check in and obtain a
visitor’s pass may result in a misdemeanor of a high and aggravated nature and
charges being fi led. We offer bright orange stickers as a safety measure for all
visitors including your own child.

Teachers are not to be interrupted during class time to talk with parents or other
visitors except in emergency situation. Necessary items, which are brought during
the school day for students, are to be left in the office. School personnel will
deliver them to the student at a time which will least affect classroom instruction.

STUDENT RECORDS AND CONFIDENTIALITY
Each student enrolled at Greene County Primary has a permanent record. This confidential folder
contains information to maintain your child’s school experiences and achievements. The records
contain a student’s social security number, grades, test scores, immunization and health history.
These records are confidential and are available to our teachers working with your child.

Report cards are issued each nine weeks. Additionally, interim progress reports, grade level
checklists, system letters and individual teacher reports will be sent throughout the school year.
Please review the reports carefully and contact the school if you have any questions.
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TRANSFER AND WITHDRAWALS

Students transferring into Greene County Schools who have become residents of GreeneCounty must furnish evidence of
their attendance and a transcript of their school recordfrom the school from which they are transferring. Without such
records, the principal of the school to which the student is transferring may suspend admission until such
documents are received except in the case of "homeless students" [see policy JBC (1)].

If the principal elects to make tentative placement and allow admission, he/she is invested with the authority to do so.
However, no admission is final until the proper transcripts and records are received. Placement shall be the
responsibility of the principal based on interpretation of student records and data ascertained from locally adopted
assessments will be used to assist for placement purposes. However, no placed student will be able to graduate from
Greene County HighSchool without receipt of proper transcripts and earning therequiredcreditsby the Greene County High
School.

Ifastudenthaswithdrawn,beensuspendedorexpelledfromapublicorprivateschoolbecauseoflowgrades, misconduct
or for any other reason, the principal shall obtain the records from the last school attended, review them and make a
recommendation to the Superintendent for the student's placement.

In order to provide for proper grade placement and diagnosis of student need, all students not having pre-test data in a
cumulative record shall be given the locally adopted assessment.

The Board maintains the authority to transfer students from one school to another within the school system just as the
Board has the authority to make initial school assignments. Permissionto move students withinthe school system must
be obtained from the Superintendent.

An unemancipated minor who is older than the age of mandatory attendance who wishes to withdraw must have the
written permission of a parent or guardian. Prior to accepting the withdrawal, the principal or the principal's designee will
make reasonable efforts to conduct a conference with the parent and the student. During the conference, the principal or
the designee should share with the student and parent/guardian the educational opportunities available, includingtheoptionof
a G. E. D. diploma. Additionally, the principal or the designee must explaintheconsequences of a student's failure to
obtain a high school diploma, including lower lifetime earnings, fewer jobs for which he or she wil l be ed,andtheinability
to pursue higher educational opportunities. Forms will be provided to all principals of grades six through twelve for
parentalsignature.Suchformshallincludeastatementoftheinformationsetforth

in this paragraph.
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